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IMopsaok B3auMoelicTBHs NPH nepefatie JOKYMEHTOB MeKIy
MHOro(yHKIHOHAJILHBIMH HEHTPAMY NPEI0CTABACHUSA IOCYAAPCTECHHRIX 1
MYHHIUNAJBHLIX YCIYT H CTPYKTYPHBIMH TePPUTOPHAILHBIMH
nojpasjelenusaMa Ynpapienns ®@exepanbHokH MHIPALHOHHOH C/Iy:KObI 10

MockoBekoii 06aacTi |

1. O0mue noJoxenns.

1.1. OcHOBHBIE TePMUHBI, HCHIOJIB3yeMBIe B HacTosmeM Tlopske:

M®ILI — MHOTO(YHKIMOHAIBHBIE IEHTPhI IIPEAOCTABIICHHA TOCY (APCTBCHHBIX H
MyHMLUFNATBHEIX ~yCIyr, Ha 0a3sc KOTOPBIX OpPTaHM3yeTcs —MpeAOCTaBlIeHHe
TOCyJApCTBEHHbIX yciuyr @enepanbHOH MHUIPALHOHHOMU cIIy:)kObI, YKa3aHHEIE B
Ipunoxernu Ne2 k HacToAneMy CorlalieH o,

Vnpasnenre — VYupasnerue OenepanbHOH MMIPaLOHHON CIyXKOBI  I10
MockoBckol 001acTH.
Tepputopuans-HEE IO Ipa3iee st YnpasieHHA - CTPYKTYPHBIE

TeppHTOpHaBHBIE TORpasfeleHis Ympasnenus —®@enepanbHOU MHUIDALFOHHOM
ity X651 110 MOCKOBCKOH 061acTy, ykasaHHbIe B 1IpuUIIOKEHUH Ne 2 x HacTodmeMy
Cornamexuio.

VUacTHHKH MPOIIecca MPeIoCTaRIEHIA rOCy JapCTBEHHBIX YCIYT Ha 6aze MO1]
—  COOTBETCTBYIOILIHE MHOTO(YHKIMOHANBHBIH HEHTP IPeJOCTABICHES
FOCYJAPCTBEHHBIX M MYHHIMIANBHBIX YCIYT M TePPUTOPHAIBHOE IOAPA3IECICHHUC
YIIpaBIIeHHs COTIACHO IIPUIIOKEHHIO 2 K HacToseMy CoralieHHo.

3ampoc - 3asABIE€HHE M JIOKYMEHTH, HEOOXOJHMBIE IS IPeAOCTABICHMA
rocyiapcTBeHHON ycnyry, nopasaemsle B ML 3asBuTeneM (1pecTaBUTENEM
3asBUTENS).

2. Hopsiaok paGorer M®II npu nepegade NPHHATHIX AOKYMEHTOB Ha
HCNOJHEHHE B TEPPUTOPHAIbHOE HOApa3/lejieHHe YApaBleHus

2.1. VYnonmomodueHHBIH coTpymuuk M®IL] (popmupyer PeecTp nepenaBacMbIX B
TeppUTOpHANBHOE TOApas/eienye YIIPaBICHHS 3al[POCOB (3asiBIEHHMI C IIAKETOM
JIOKYMEHTOR) B 3-X sKk3eMILIsipax (fanee — Peectp).

B Peectpe yKa3eBalOTCsl CIIETYIONHE CBENCHHUS!

- Homep PeecTpa M 1aTa nepenadu JOKyMCHTOB;

- gapMenoBaare MOII, ocyIeCTBIAIOWIEIO Tiepeaaty JOKyMEHTOB;

- HaUMeHOBaHHME  TEepPHTOPHATLHOTO  IOJpa3feNeHus  YIPaBleHWs,
IPUHUMAIONIETO JOKYMEHTEL, H aJIpeC IOCTaBKI,

- PermcTpalOHHBIH HOMEp Tiepe/laBaeMBIX 3asiBIICHHM;

- «Peectp chopMupOBaI ®©.M.0. 1 moanuck COTPYAHUKA
M®LI, chopmuposasiero Peectp;
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- «JIoKyMEHTBl IPHHSII: (©.HN.0O., 1OWKHOCT, ¥ MOJIHCH
JTHIIA, YIIOJHOMOYECHHOTO Ha IIEPEBO3KY JIOKYMEHTOB, aTa, BpeMs)»;
- «J[OKyMEHTBI HOJIyYFI: (®.1.0., nomKHOCTh W TIOAIHUCE -

COTpY{HHKA TEPPUTOPHATBHOTO MONpa3ieNieHyst YIPaBICHUS , /1aTa, BpEMS)».

2.2. VponmomoueHHBIH ~corpyanuk MOI[  mpoBepseT  COOTBETCTBHE
chopmupoBanHoMy PeecTpy daxTudeckd nepelaBaeMbIX JOKYMEHTOB U MOHACHBACT
Peectp B 3-X 3K3eMILIIpaX. '

2.3. TlogrorasnMBaeT IepenaBacMele JIOKYMEHTHl K IIEPCBO3KE. [Tepenaya
JIOKYMEHTOB OCYIIECTBIIAETCS B 3aNedaTaHHbIX KOHBEpTaX I10 Peectpy.

2.4. M®IL] ocymiecTBisieT NEPeBO3KY MOAIOTOBISHHAIX IAKETOB JOKyMCHTOB
Kypwepckoii cayocboi/compyonuxom ML (nanee — yHOTHOMOHUCHHOE JHLO MOLI)
o agpecaM TeppPHTOPHANTBHBIX nojpasfieNieHnil YIpaBleHus, NPHBEACHHBIM B
[Mpunoxenuu Ne 2 k HacrosmeMy COrnmalieHHIO ¥ B COOTBCTCIBHH C rpacpHKOMl,
yIBEpKIaeMOM B paboueM IOpsiKe PYKOBOIHTEILIMH M®IL] 1 TeppHTOPHAILHOIO
Hojpasfelienus YIIpaBleHHs, B CPOK He mo3aHee paGouero JHs, CJeAyHOIIero 3a
JAHEM perucTpaliiy 3anpoca B M®II.

2.5. YnomaoMoueHHoe uno M®L] mouicsBaer 3 (TpH) sK3eMIuIpa Peectpa.
Omun sK3eMmnsp Peectpa ocraercs B M®II, BTOpoH B3K3eMIULID TEPENacTCd B
TepPPUTOPHAIIEHOE TOJpasiencHrue Y NpaBleHns, TPETHH OSK3EMIUIAp ¢ TIOAMHCHIO
COTPYJHHKZ TEPPHTOPHANBHOrO  IOApPas[eeHUs VrpaBieHds  BO3BpallaeTcs
YIIOJIHOMOUeHHBIM JuiioM MOL] B M®ILI. '

PeecTp IONEKHUT YUETY K XPaHEHHIO B TEYEHHE 3-X JIeT. .

2.6. CoTpymHHUK KypbepcKoli —CIyXOBl ~JCHCTBYeT B COOTBCTCTBHHM C
3aKTIOYeHHEIM Mekay MOL] w Kypbepckoil ciyx0od JOTOBOpOM Ha OKasaHHe
AKCIEUTOPCKEX (KyPBEPCKHX) YCIIyT.

3. Tlopsiiok npueMa JIOKYyMEHTOB TEPPUTOPHAJILHBIM HOAPA3ACICHHEM
Yupasaeuust or MOI]

COTpYAHHK TEPPHTOPHAIEHOIO TIOJpa3cNieH s ¥ [PaBIeHH:

3.1. ITpuaMMAET OT YIOJHOMOYSHHOTO JIHIA M®I] KOMILIEKTbI JOKYMEHTOB I10
peecTpy.

3.2. IIpoBepseT HATHIHE 3aPOCOB CoracHo Peectrpy.

B ciyuae o6Hapy:KeHHA HECOOTBETCTBHH, AENIacT OTMETKY B Peectpe.

3.3. IlpoBepsieT KOMIUIEKTHOCTh NOKyMEHTOB IO KaXIOMy 3alpocy COTJIAcHO
COOTBETCTBYIOILIMM Br;.nmcKe/pacmzlcxe2 K [JagHOMY 3alpocy Ha IIONy4eHHe
roCyJIapCTBEHHOH YCIYTH.

! I'paux 10CTaBKM ITOKYMEHTOB NPHMEHHUTCIBHO K KOHKDETHOMY M®II, cormacyercd
konkpeTHeM M®I] H TeppHTOPHATBHBEIM II0/IPA3ACICHACM VIpaBicHHs. MCXOAA H3 YCIOBHH
yOa/IeHHOCTH, TEXHHIECKOH 00CCIeYeHHOCTH U T.4.

? Bumcka/pacmiacka dopmupyetca AHC MOL] npx npaeme JOKyMEHTOB OT 3aABHTE/IA M BXOLHT B KOMILTSKT
IOKYMEHTOR 3al[pOCa Ha MPEL0CTaBISHAS roCyIapcTBeHHON/ MyHHIMNATBHON YCIyTH.
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B ciydae OTCYTCTBUS JOKYMEHTOB, YKa3aHHBIX B BBIITACKE/ paciCKe,
BO3BpaIaeT yNonHOModYeHHoMy Jmuy M®IL] B 3amedaTaHHOM KOHBEPTE JaHHBIA
3apoc ¢ MAKETOM JTOKYMEHTOB K [€IaeT COOTBETCTBYIOILYIO OTMETKY B Peectpe.

3.4. CTaBHT DOANKCH HA ABYX SK3eMInApax PeecTpa u neperaeT OAuH SK3EMILIAP
. ynonHoMoueHHOMY sty M®LL s MOIL

3.5.  OcymecTBasieT  HEOOXOQUMEIE — PETHCTPAIMOHIBIC IeUCTBHS B
HHPOPMALMOHHOM  CcHCTeMe  YIpapleHHUs B  YCTAHOBJICHHBIC JIEHCTBYIOIIHM
3aKOHOJIATCIBCTBOM CPOKH C MOMEHTA IIOCTYIUIEHHS 3aIpoca Ha GyMaxXHOM HOCUTENe
x Yuactauky M®I| u oCyIIeCTBISeT HHBIE AAMWHHCTPATURHBIC IIPOLEAYPHI IO
TIPeIOCTABIEHHIO TOCYAPCTBEHHON yCIyrH COracHO HOPMATHBHO-IPABOBBIM AKTaM,
periaMeHTUPYIONITHM TTOPSI0K IPENOCTaBNEeHH rocy{apcTBEHHOH YCIIYTH.

4. TlopsaaoK BO3BPaTa JOKYMEHTOB TEPPUTOPHAILHBIM IOAPA3AETCHHEM
Yupasiaenns B MOIL

4.1. CoTpyAHHK TeppHTOPHAILHOTO MOAPA3ACICHI] Vupasinenusi B TeueHHe 1
paboyero JHS ¢ AATHL MOCTYIUIEHHS JIOKYMEHTOB B TEPPUTOPHANIBHOC ONPA3/CICHIS
VIpaBleHHs TPOBEPAET KOMIUICKTHOCTE MMONTYYEHHBIX OT M®ILl noxymeuroB H
IPaBWIHGHOCTE 3ATIOTHEHHS 3asBIICHHSA M0 KaKIOMy 3ampocy. B cimydae BBIABICHHA
HECOOTBETCTBHI OCyIIecTRIseT Bo3spar 3ampoca B MOI[ ¢ compoBOAMTETBHEIM
IMCEMOM 34 IIOJIIKCHIO YIIOIHOMOUYEHHOIO JIMIa TeppPATOPUANIbHOTO MOJPasACIeHHA
Vrpasnesus Ha uMs pykosoaurens MOIL

4.2. COTpyIHMK TEpPPUTOPHANEHOTO IOAPA3NENCHHs Y NpPaBiIeHHs dbopmupyet
Peccrp nepenapaeMblx M®I] 1oKyMEHTOB B 2-X 9K3eMILIAPaX (mance — Peectp).

B PeecTpe yKa3pIBaroTCs CISAYIOUINE CBEJCHH:

- vomep PeecTpa 1 gara mepeiayy NOKyMEHTOB;

- HaWMeHOBAHHWE  TePPUTOPHANBLHOTO  NOApasfeNcHus  YipaBIeHH,
OCYILECTBISIOILECTO IIepeaqy JOKYMEHTOB,

- gauMeHoBaHre M®II, npHHIMAIOLEro TOKYMEHTEI, H aApec NOCTABKH;

- PErHCTpallMOHHBIH HOMEp IepefaBacMbIX JIOKYMEHTOB, TIPHCBOEHHBIH
cooTBeTcTBYyIoIIEeMY 3ampocy B AMC MOLL; |

- OW.O. COTPYIHHKA TEpPPUTOPHAIBHOIO IONpPA3/ENeHUs YNpaBICcHUA,
copmupopasmiero Peectp; '

-  «JIOKyMeHTBl NPHHSI (GP.A.O u noamwce JMLa,
YIIOJIHOMOYEHHOTO Ha IIEPEBO3KY ZOKYMEHTOB, 1aTa, BpeMFI)»l ; '
- «JIOKyMEHTH ITOJIYYHII: (®.1.0. nomKHOCTE H TIOATIUCDH

corpyanuka M®II, nara, BpeMH)»z.

43. COTPYIHHK TEpPUTOPHAIBHOTO MOMPa3[eNCHIA YIpaBIeHHS MpOBEPSET
COOTBETCTBHE chopMupoBaHHOMY PeecTpy dakTHyecky IHepeaaBacMbIX TOKYMCHTOB H
noamuceBaeT PeecTp B 2-X SK3eMILIApax. |

4.4. TlonroTamiMBaeT mepeiaBaeMble JOKYMEHTH K IepeBoske. Ilepenaqa
JOKYMEHTOB OCYIIECTBIIETCS B 3alledaTaHHbIX KOHBepTax 1o Peectpy. Ha xoHBepTax

! samonaseTcd MHOOM, YIOJIHOMOYEHHBM Ha IEPEBO3KY HOKYMEHTOB.
2 3anonHserca coTpyanikoM MO npu npueme NOKYMEHTOB B MO,
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IPOCTABJIAIOTCS  PErHCTPAllOHHbIE  HOMepa  MEPeNaBacMBbIX  JOKYMEHTOB,
IIPACBOEHHEIE COOTBETCTBYIoleMy 3anpocy B8 AMC ML,

4.5. VmonnoMmoueHHbI numio MO®OIL[ npoBepseT COOTBETCTBME HOMCDOB,
yKazaHHBIX HA KOHBEpTe U B Peectpe, u moamuckisaeT Peectp. B cnydae oOHapyKeHus
HecOOTBeTCTBUA JopMupyeTcs HOBbIH PeecTp. '

4.6. OnvH sk3emiusip PeecTpa ocrtaerca B TEPPHTOPHAIBHOM nonpmneneﬂnn
Yrpasienus, BTopoii — nepeyaerca B MOL] BMecTe ¢ TTaKeTOM NOKYMEHTOB.

5. IIpuem B M®PII 10KyMEHTOB, HOATOTOBJIEHHBIX TEPPUTOPHAILHLIM
nojipazaeenneM Y npaBieHus

5.1. Corpynauk M®LI:

5.1.1. TlpurEMaeT OT YIOIHOMOYEHHOro Jnita M®L] KOMILIEKTE! JOKYMEHTOB no
Peectpy.

5.1.2. BckpelBaeT KOHBEPTHI, NpPOBEpAET HalMIHe KOMIIIEKTOB NOKYMEHTOB
cornacHo Peectpy u moamuceiBaeT Peectp.

B cnyuae o6Hapy KeHHA HECOOTBETCTBHIA, JIEaeT OTMETKY B Peectpe 1 coobuiaeT
B TCPPUTOPHATEHOE NIOAPA3AeICHAN Y TIPABICHHA.

5.1.3. Ipocrasnser B PK® AVIC M®I] cooTBeTCTBYIOMIMMH CTATYyC.

5.1.4. OcymecTBIsE€T BO3BpaT JOKYMEHTOB 3asBUTENIO C COIPOBOIUTC/BHBIM
TTHCHMOM 33 IMTOAIHCEI0 pykoBoauTens MOLI,

5.2. PeecTp TMOMIEKUT YUETY U XPAaHEHHIO B TEYCHHE 3-X JIeT.





