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o B3aHMOJlCHCTBI1H MCJKJlY MyHHUHnaJibHbiM I<:aJeHHbiM yqpeJKJleHHeM 

«MHoro<jlyHI\:UHOHaJibHbiH UCHTp npe}lOCTaBJICJ-11151 rocy}lapCTBCHHbiX H MYHHUHnaJibHbiX 

ycJiyr BocKpeceHCIWro MYHHUimaJibHoro paHOJ-Ia MociWBCJWH o6JiaCTH» 

H AJlMIHIHCTpauHeH ropOJlCiwro noceJieHHH XopJiono 

Bocl\:peceHcKoro MYHHUHnaJibHOro paiioHa MocKOBCKOH o6JiaCTH 

n.XopJJOBO 
2015 r. 
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MyHHUHnaJibJ-JOe J<:aJeHHOe yqpeiKJlCHHe «MHoroc~yHKUHOJ-JaJibHbJH ueHTp 

npeJlOCTaBJICHHH rocyJlapcTBeHHbJX H MYIHJUHnaJibHbJX ycJiyr BocKpeceJ-JCJWro 

MYHHUHnaJibJ-IOro paiioHa MocKOBCKOH o6Jiacnm B JJHUe .UHpernopa BoJJKOBa MHxaHJJa 
AHaTOJJbeBHqa, neikTBYIOmero Ha ocHoBaHHH Y cTaBa, yTBep)K,lleHHoro nocTaHOBJJeHHeM 
MYHHUHnaJJbHoro yqpe)r<,lleHH5I «A.llMHHHCTpaUH5I BocKpeceHcKoro MYHHUHnaJJbHoro paH:oHa 
MocKOBCKoH: o6JJaCTH» oT 9 or<T5I6p5I 2013 rona N22220, naJJee HMeHyeMoe M<DU, c onHoi1 
CTOpOHbl, 

H AJlMHHHCTpauHn ropOJlCKoro noceJieHHH XopJIOBO Boci<:peceJ-JcJwro 

MYHHUHnaJibHoro paiioHa MocJWBCKOH o6JiaCTH B JJHue pyKoBO.llHTemr IToKposcKoro 
AHnpe5I MHxaH:JJosw-Ja, neH:cTByiOwero Ha ocHosaHHH YcTaBa roponcKoro noceJJeHH51 XopJJoso 
(naJJee HMeHyeMbiH OpraH), c npyroH: cTopoHbi, HMeHyeMoe s naJJbHeH:weM CTopoHbi, Ha 
ocHoBaHHH cTaTbH 18 <DenepaJJbHOro 3aKoHa oT 27 HIOJJ51 201 Or. N21 O-<D3 "06 
opraHH3aUHH npenocTaBJJeHH51 rocynapcTBeHHbiX H MYHYIUHnaJJbHbiX ycJJyr" (Co6paHHe 
3ar<oHonaTeJJbCTBa PoccHi1cr<Oi1 <Denepaum1, 20 l 0, N31, cT.4179; N49, cT.7061) (naJJee -
<DenepaJJbHbJH 3ai<oH N21 O-<D3) 3aKJJIOLJHJJH HaCT05Imee ComarneHHe o HH)KecJJe.UyiOmeM. 

1. ITpenMeT CorJJarneHH51 

ITpenMeToM HaCT05rwero CorJJarneHH51 51BmreTC51 nop5I.llOI< B3aHMonei1cTBH51 Me)!<.llY 
M<DU H OpraHOM npH opraHH3aUHH npenocTasJJeHH51 MYHHUHnaJJbHbiX ycJJyr, yKaJaHHbiX B 
nyHKTe 2 HaCTOJrmero ComaweHH51. 

2. ITepeqeHb MYHHUHnaJJbHbiX ycJJyr, npenocTaBJJ5IeMbiX s M<DU. 

ITepeqeHb MYHHUHnaJJbHbiX ycJJyr, npenocTaBJJ5IeMbiX s M<DU, npHBeneH B ITpHJJmKeHHH 
N21 I< HaCT05Ili(eMy CorJJaweHHIO. 

3. ITpasa H o6513aHHOCTH OpraHa 

3 .1. OpraH npH npenocTaBJJeHHH yKaJaHHbiX s ITpHJJO)KeHHH N2l MYHHilHnaJJbHbrx 
ycJJyr B M<DU snpaBe: 

3.1.1. HanpaBJJ5ITb 3anpOCbi H o6paweHH51 B McDLI, no BOnpocaM, OTHOC5IWHMC51 I< ccpepe 
ne51TeJJbHOCTH M<DU; 

3.1.2. HanpaBJJ51Tb s M<DU npenJJO)KeHH51 no cosepweHCTBOBaHHI-O ne51TeJJbHOCTH M<DLI,; 
3.1.3. BbiCTynaTb C npe,llJJO)KeHH5IMH 0 nepeCl\10Tpe CpOKOB H YCJJOBHH HaCT051Wero 

ComaweHH51. 
3.2. OpraH npH npenoCTaBJJeHHH yi<aJaHHbrx s ITpHJJO)KeHHH MYHHUHnaJJbHbiX ycJJyr 

o65I3aH: 
3.2.1. o6ecnelmsaTb 

COOTBeTCTBH51 M<DU 
3aKOHOM N21 O-Cl)3; 

npenocTaBJJeHHe MYHHUMnaJJbHbiX ycJJyr B M<DU npH ycJJOBHH 
Tpe6oBaHH5IM, ycTaHOBJJeHHbiM B COOTBeTCTBHH C cDenepaJJbHblM 

3.2.2. o6ecneqHBaTb nocTyn M<DU I< HHCj)OpMaUHOHHbiM CHCTeMaM, conep)KaWHM 
Heo6xonHMbie .UJJ51 npenocTaBJJeHH5I MYHYIUHilaJJbHbiX ycJJyr cseneHH51, ecJJH HHOe He 
npe,llyCMOTpeHO cpe,llepaJJbHbiM 3aKOHOM; 



302030 o6ecnetmBaTb npe,UOCTaBJleHHe Ha OCHOBaHHH 3anpOCOB M<DU He06XO)lHMhiX 

CBe)leHHH no BOnpocaM, OTHOC5!IIJHMC51 K npe,UOCTaBJleHHIO MYHHUHnaJibHhiX ycnyr; 

302.40 npH nonyYeHHH 3anpoca M<:DU (B TOM YHCJie Me)I<Be,UOMCTBeHHOfO 3anpoca) 

pacCMaTpHBaTb ero B nOp5!,UKe, ycTaHOBJleHHOM HOpMaTHBHhiMH npaBOBhiMH aKTaMH, 

perynupylOIIIHMH nOp5!,UOK npe,UOCTaBJlel-!1151 MYHHUHOaJibHblX ycnyr; 

302050 nepenaBaTh B M<DU noi<yMeHThr H HHcpopMaumo, Heo6xo,UHMhre Ll1l5! 

npenocrasneHHH MYHHUHnaJibHhiX ycnyr, B cpoK, ycraHOBJleHHbiH nyHKTOM 50302 HaCT051IIIero 

CornallleHH51; 

302060 HHC!)OpMHpOBaTb 3a51BHTeJleH 0 B03MO)KHOCTH nonyYeHH5! MYHHUHna.Tihl-lhiX 

ycnyr B M<DU; 

302070 npenocraBJ151Th no 3anpocy M<DU pa3b5!CHeHH51 o nopH.UKe H ycnoBH51X nonyYeHH51 

3a51BHTeJ151MH npenocraBJ151eMhiX MYHHUHnaJihHhrx ycnyr; 

302080 o6ecneYHBaTb yYaCTHe CBOHX npe,UCTaBHTeJleH B npoBe)leHHH MeponpH51THH, 

HanpaBneHHhiX Ha o6yY:eHHe 11 nOBhillleHHe KBaJIHCpHKaUHH COTPYLlHHKOB M<DU no BonpocaM 

npe,UOCTaBJleHH51 COOTBeTCTBYlOIIII1X MYHHUHnaJihHhiX ycnyr; 

302090 onpenen51Th JlHU, OTBeTCTBeHHbiX 3a B3aHMonetlcTBHe c M<DU no BonpocaM 

npenocTasnel-11151 MYHHUHnaJihHhrx ycnyr. 

40 Tipasa H o6513aHHOCTI1 M<DU 

401. M<DU snpase: 

4010 I 0 3anpawHBaTh y Opra1-1a nocryn K 11HcpopMaU110HHbiM CHCTeMaM, conep)KaiiiHM 

He06XO)ll1Mble )lJ151 npe,UOCTaBJlel-11151 MYHVIUHOaJihHhJX ycnyr CBe,Uel-11151, eCJlH HHOe He 

npenycMoTpeHo cpenepanhi-IbiM 3aKoi-IoM; 

401.20 BbrcrynaTh c npennmi<eH1151MH o nepecMoTpe cpor<oB H ycnoBI1H HaCT051IIJero 

Co rnalll eH H51 ; 

40103 o 3anpalllHBaTb l1 nonyYaTb )lOKyMeHTbl VI HHq)OpMaUI1IO, He06XO)lHMbJe )lJI5I 

npenocTaBneHH51 MYHHU11nanbHbiX ycnyr, npenycMorpeHHhiX B f1p11JIO)KeHHH N2l, B 

cooTBeTCTBHH c YaCThiO 2 cTaTbH I 6 <:DenepanbHoro 3ai<oHa N21 O-<D30 

4020 M<:DU o6513a1-1: 

402010 npenocTaBJ151Th Ha OCHOBaJ-IHH 3anpocoB H o6pameHHH OpraHa, cpH3HY:ecr<Hx H 

IDpH,UHYeCKHX JlHU He06XO)lHMbie CBe)leHH5! no BOnpocaM, OTHOC51IIJHMC51 K ycTaHOBJieHHOH 

ccpepe ne51TeJlhHOCTH M<:DU; 

402°20 o6ecneYHBaTb 3aiiJHTY 11HcpOpMaUHH, )lOCTyn I< I<OTOpOH OrpaHHYeH B COOTBeTCTBHH C 

C!)e,UepaJibHhlM 3aKOHOM, a Tai<)Ke C06JliO)laTb pe}J<HM o6pa60TKH l1 HCnOJlh30BaHH51 

nepCOHaJibl-lhlX ,UaHHbiX; 

40203 0 ocyw,ecTBJ151Tb B3aHMonei1cTBHe c OpraH OM B cooTBeTCTBHH c HaCT051UJ,HM 

CornallleHHeM, HOpMaTHBHbiMI1 npaBOBbiMH aJ<TaMH, pemaMeHTOM ne51TeJlhHOCTH M<DU; 

402.40 co6nlOnaTh Tpe6osaHH51 CornaweHH51, B TOM YHCJle HanpaBJI51Th Me)J<Be.UOMCTBeHHhiH 

3anpoc B OpraH B cpoK, ycTaHosneHHbiH B nyHKTe 50305 HacTo51w,ero CornallleHH5I; 

402050 npOBO)lHTb MeponpH51TH51, HanpaBJleHHbJe I-Ia o6yYeHHe l1 nOBblllleHHe 

I<BanHcpHKaUHH coTPYLlHHKOB M<DU B ccpepe npenocraBneHH51 coorseTCTByiOw,Hx 

MYHHUHnaJibHblX ycnyr; 

402060 co6niOnaTh npH 

f1punmKeHI1H N2l, rpe6oBaHH51 

n penocTaBneHH51; 

npenocTasneHH11 MYHHUHTiaJihHbiX ycnyr, YKa3aHHhiX B 

HOpMaTHBHbiX npaBOBhiX aKTOB, perynupyiOIIJI1X nOp51,UOK 11X 

4020 70 o6ecneYimaTh nocTyn 3a5IBI1Tenetl K cBeneHHHM, pa3MemeHHhiM B cpenepanbHOH 

rocynapCTBeHHOH 11HcpOpMaU110HHOH CHCTeMe "E.UHHhiH nopTaJI rocynapcTBeHHhiX H 

MYHHUHnaJibHhiX ycnyr ( cpyHKUHH)"; 

402080 o6ecneYHBaTb 3aiiJHTY nepenaBaeMhiX B OpraH cBe,UeHHH OT HenpaBoMepHoro 

nocTyna, YHHYTO)!<eHH51, Monuqmr<aUHH, 6nOK11posaHH51, KonupoBaHH51, pacnpocrpaHeHH51, HHbrx 

HenpaBOMepl-lblX ,UeHCTBHH C MOMeHTa nocTynneHH51 3THX CBe)lei-Il1H B M<DU, B TOM YHCJle B 

aBTOMaTH3HpOBai-IHYJO 111-lq)OpMaUHOHI-IYIO CHCTeMy McJ)U, l1 )lO MOMeHTa HX nocTynneHI151 B 



OpraH, B TOM LJHcne B 11HcpopMaU110HHyto CI1CTeMy OpraHa, m16o no MOMeHTa 11x nepenaLJI1 
3a5IBHTemo; 

4.2.9. C06monan, CTaHnapTbiKOMCJ.:)OpTHOCTI1, Tpe6oBaH115I K opraHI13aU1111 B3ai1MOneHCTBI15I C 
3a5IBJ1TeJ15IMI1, ycTaHOBJleHHbiMI1 B COOTBeTCTBI1I1 C a63aUeM TpeTbi1M nonnyHKTa 11 811 nyHI<Ta 4 
nocTaHosneHH5I ITpaBHTeJibCTBa Poccl111ci<ol1 <Penepau1111 OT 27 ceHT5I6p5I 2011 r. N797 "0 
B3aJ1MOneJ1CTBI111 Me)Kny MHOrocpyHKU110HaJlbHbiM11 UeHTpaMI1 npenocTaBJieHI151 
rocynapCTBeHHbiX (MYHI1U11naJlhHbiX) ycnyr 11 Cj)enepanbHbiMI1 opraHaMI1 11CnOJIHJ1TeJlbHOH 
BJlaCTI1, OpraHaMI1 rocy napCTBeHHbiX BHe6fOn)KeTHbiX cpoHnOB, opraHaMI1 rocynapCTBeHHOH 
BJlaCTI1 cy6neKTOB Pocci1HCKOH <Penepawm, opraHaMI1 MecTHoro caMoynpaBJieHI151" (Co6paHI1e 
3aKoHonaTenhCTBa PoccHH:cKoi1 CDenepaU11I1, 2011, N40, cT.5559) (nanee - noCTaHOBJieH11e 
N797); 

4.2.1 0. pa3MewaTb 11HcpopMaU111D o nop51nKe npenoCTasneHI151 MYH11UHnanbHblX ycnyr c 
11CnOJib30BaHI1eM noCTynHbiX cpenCTB 11HCpOpMHpOBaHI15I 3a51BI1TeJief1 (11HCp0pMaU110HHble 
CTeHnhi, CaHT B I1HCpOpMaU110HHO-TeJieKOMMYHI1KaUI10HHOH CeTYl "l1HTepHeT", cpencTBa 
MaCCOBOH I1HcpOpMaUm1); 

4.2.11. cpopM11pOBaTb 11 rrpenCTaBJI51Tb OTlJeTHOCTb 0 ne5ITeJihHOCTI1 MCJ)U B COOTBeTCTBI111 C 
a63aUeM cenhMbiM nonnyHI<Ta "B" nyHI<Ta 4 ITOCTaHOBJiel-11151 OT 27 CeHT5I6p5I 2011 r. N797 
"0 B3ai1Monef1CTBI1I1 Me)Kny MHOrOq)yHKU110HaJlbHb1M11 UeHTpaMI1 rrpenoCTaBJleJ-11151 
rocynapcTBeHHbiX (MYH11U11naJlhHbiX) ycnyr 11 q)enepaJibHbiM11 OpraHaMI1 11CITOJII-II1TeJibHOH 
BJlaCTI1, OpraHaMI1 rocynapCTBeHHbiX BHe6fOLl)KeTHbiX cpoHnOB, opraHaMI1 rocynapCTBeHHOH 
snacTI1 cy6neKTOB Pocc11l1cKoi1 <Penepau1111, opraHaMI1 MeCTHoro caMoynpasneHI15I". 

5. ITop5InoK 11HcpopMaU110HHoro o6MeHa. ITop5InoK yqacTI15I M <D U B npenoCTaBJieH 1111 
MYH11U11ITaJlhHhrx ycnyr. 

5.1. l1HcpopMaU110HHbri1 o6MeH Me)Kny MCf)U 11 OpraHOM ocywecTBJI5IeTc51 
nocpenCTBOM KypbepCKOH CB5I311, Cj)aKCI1MI1JlbHOH CB5I311, B 3JieKTpOHHOM BYine, B TOM '-li1CJle C 
11CnOJih30BaHI1eM aBTOMaTI1311poBaHHOH11HcpopMaUYIOHHOi1 CYICTeMbi M<PU. 

5.2. I1p11 peanl13aU1111 CBOI1X cpyHI<U11H M<PU snpase 3anpaw11san, y OpraHa noKyMeHThi 11 
11!-!CpOpMaU11fO, Heo6xoni1Mble nJI5I rrpenoCTaBJieHI15I MYH11U11ITaJlbHblX ycnyr, B paMI<ax 
Me~BenOMCTBeHHOrO 11HcpOpMaU110HHOrO B3ai1MOnef1CTBI151 np11 HanpaBJleJ-11111 
Me)I<BenOMCTBeHHOfO 3anpoca. 

5.3. B paMI<ax HaCTomuero CornaweHI15I ycTaHaBJII1BafOTC5I cnenyr-oru11e oco6eHHOCTI1 
Me)J<BenoMCTBeHHoro 11HcpopMaU110HHoro B3aHMonel1cTBI15I Me)Kny CTopoHaMI1 HaCT05II.Uero 
CornaweHI15I: 

5.3.1. ITepe'-!eHb noi<yMeHTOB 11 11HcpopMaU1111, KOTOpbre OpraH o65I3aH nepenaBaTb B M<PU 
nn5I npenoCTasneHI15I MYHHU11nanhHOH ycnym, onpenen5reTc51 nononHeHI1eM I< cornaweHHTD 
nocne yTBep)T<.LT,eHI15I OpraHOM anMI1H11CTpaTI1BHbiX pernaMeHTOB npenoCTaBJiei-!1151 
MYHHUHnanhHhiX ycnyr pa3pa6oTaHHbTX Ha ocHoBe npoeKTOB anMI1H11CTpaTI1BHhiX pernaMeHTOB, 
npenno)r<eHHhrx MI1HHCTepcTBOM rocynapCTBeHHoro ynpasneHI15I, 11HcpopMaU110HHbiX 
TexHonorHi1 11 CB5I311 MocKOBCKotl o6nacTH nn5I YHHCj)l1KaU1111 npenoCTaBJieHH51 MYH11Ul1ITMbHbiX 
ycnyr no np11HUHny «OnHOfO OI<Ha» Ha 6a3e MHOrOCj)yHT<UI10HaJlbi-!biX UeHTpOB 11 B 3Jlei<TpOHHOM 
Bl1ne. 

5.3.2. OpraH o65I3aH nepenasaTb B Mcf)U noKyMeHTbi 11 11HcpopMaU11I-O 113 nepeYH51 , 
onpeneneHHoro B nyHKTe 5.3.1 HaCT05Iwero CornaweHI15I, B cpor< no 5 pa6o'-li1X nHeH: c MOMeHTa 
nony'-leHI15I Me)I<BenOMCTBeHHOfO 3anpoca 0 npenoCTaBJlel-11111 noKyMeHTOB 11 11HCj)OpMaUHI1; 

5.3.3. OpraH o65I3aH npenocTaBJ151Tb no 3anpocy M<PU cseneHI15I o xone BbiiTOJIHeHH5I 
Me~BenoMCTBeHHoro 3anpoca B cpoK I pa6oYHi1 neHb c MOMeHTa nony'-!eHI151 
cooTBeTcTBymwero 3anpoca M<PU; 

5.3.4. M<PU o65I3aH nepe.D,aBaTb B OpraH noKyMeHTbi 11 11HcpopMaU11IO, nony'-!eHHYfO OT 
3a5IBI1Ten5I, B cpoK 1 pa6oY:HH neHh c MOMer-na nony'-leHH51 3anpoca oT 3a51BHTeJI5I o 
npenoCTaBneHI111 MYHHUHnanhHOH ycnyr11; 



5.3.5. Mct>U o6513aH co6moD,aTb rpe6oBaHH51 Cor11aweHH51, B TOM LJHC11e HanpaB1151Tb 

Me)KBeD,OMCTBeHHbiH 3anpoc B OpraH B cpoK 1 pa6o4Hi1 D,eHb c MOMeHTa no11y4eHH51 3anpoca or 

3a51BI1Te1151 o MYHHU11TiaJlbHOi1 yc11ym; 

5.3.6. )lara I·IaLfana Me)KBeD,OMCTBeHHoro 

CropoHaMI1 onpeD,e1151eTC51 Ha ocHoBamm 

Me)KBeD,OMCTBeHHOMY HHCjJOpMaUHOHHOMY 

nepeD,aBaeMbiX llOKyMeHTOB 11 HHqJOpMaUHH. 

HHCpOpMaUHOHHOfO B3aHMOD,eHCTBH51 Me)KllY 

yBellOM11eHHi1 CropoH o roTOBHOCTH K 

B3aHMOD,eHCTBI1fO nepet.rH51 

5.4. CropOHbi o6513aHbi co611IOD,aTb rpe6oBaHH51 K o6pa6orKe nepcoHMhHhiX D,aHHhiX 11 

11HOHI1HcpopMaUH11, Heo6xonHMOHll1151 npenocraB11eHI151 MYHHUHna11hHhiX yc11yr, B 4aCTHOCTI1: 

5.4.1. np11 o6pa6orKe nepcoHMhHhiX naHHhiX B HHcj:JopMaUHOHHOH CHCTeMe CropoHaMH 

nomKHO 6hiTb o6ecneYeHo: 

a) npoBeneHHe Meponp1151THH, HanpaB11eHHhiX Ha npeD,OTBpameHI1e 

HeCaHKUHOHHpOBaHHOfO D,OCTyna K nepCOHaJlbHblM D,aHHblM H (1111H) nepeD,aYH 11X 11HUaM, He 

HMeiOll(HM npaBa D,OCTyna K TaKOH11HCpOpMaUI-iH; 

6) CBOeBpeMeHHOe 06Hapy)KeHHe cpaKTOB HeCaHI<U110HHpOBaHHblX D,OCTyna K 

nepCOHaJlbHb!M llaHHbiM H HX o6pa60TKH; 

B) HellOTiyll(eHHe B031leHCTBH51 Ha TeXHH4eCKHe cpeD,CTBa 

o6pa60TKH nepCOHa11bHblX llaHHblX, B pe3y11bTaTe KOTOpOrO MQ)KeT 

cpyHKUHOHHpOBaHHe; 

aBTOMaTH3HpOBaHHOH 

6biTb HapyweHO HX 

r) He3aMell,11HTe11bHOe BOCCTaHOB11eJ-!He nepCOHa11bHblX D,aHHhiX, MOD,HQJHU11pOBaHHbiX 111111 

yHH4TO)KeHHhiX BC11encrs11e HecaHKUHOHHpoBaHHOH HX o6pa60TKH; 

ll) OCyll(eCTB11eHHe KOHTp01151 3a o6ecnet.reHHeM ypOBH51 3all(Hll(eHHOCTH nepCOHaJlbHbiX 

llaHHbJX. 

5.4.2. CropoHhi o6513aHhi npoBOD,HTh Meponp1151TH51 no o6ecnet.reHmo 6e3onacHOCTH 

nepCOHaJlbHbfX D,aHHbiX npH HX o6pa60TKe B HHCpOpMaUHOHHbiX CI1CTeMaX, BK11I04al0ll(He B 

ce651: 

a) onpeD,e11eHHe yrpo3 6e3onacHOCTI1 nepcoHMhHhiX D,aHHhiX npH HX o6pa6oTKe, 

cpOpMHpOBaHHe Ha HX OCHOBe MOD,e11H yrp03; 

6) pa3pa60TKY Ha OCHOBe MOD,eJlH yrp03 CI1CTeMbl 3all(HTbl nepCOHaJlbHhiX D,aHHhiX, 

o6ecnet.rHBatOll(eH HeHTpa11H3aUHIO npell!1011araeMblX yrp03 C HCI1011h30BaHHeM MeTOD,OB H 

CTIOC060B 3all(I1Tbl nepCOHaJlbHb!X llaHHbJX , npenycMOTpeHHbiX D,1151 COOTBeTCTBYIDll(ero K11acca 

HHqJOpMaUHOHHhiX CHCTeM; 

B) npoBepKy fOTOBHOCTH CpellCTB 3all(HTbl HHCpOpMaUHH I< HCI10Jlh30BaHt:llO C 

COCTaB11eHHeM 3aK11104eHHH 0 B03MQ)KHOCTH HX 3KCTI11yaTaUHH; 

r) ycraHOBKY H BBOll B 3KCTI11yaTaUHIO cpellCTB 3aWHTbl HHCpOpMaUHH B COOTBeTCTBHH C 

3KCI111yaTaUHOHHOH H TeXHHYeCKOH llOKyMeHTaUHetf; 

D,) o6yLJeHHe JlHU, HCI1011b3YIOWHX cpellCTBa 3aWHTbl HHCpOpMaUHH, npHMeH51eMbie B 

HHQJOpMaUHOHHhlX CHCTeMaX, npaBH11aM pa60TbJ C HHMH; 

e) yqer I1pHMeH51eMbiX cpellCTB 3all(HTbJ HHcpOpMaUHt:l, 3KCTI11yaTaUHOHHOH H TeXHH4eCKOH 

llOKyMeHTaUHH K HHM, HOCHTe11ei1 nepCOHaJlbHbiX llaHHbiX; 

)J<) yLfeT 11HU, llOI1yll(eHHblX I< pa6oTe C nepCOHaJlbHbiMH D,aHHbiMH B HHCpOpMaUHOHHOH 

CHCTeMe; 

3) KOHTp011b 3a C0611IOD,eHHeM YC110BHH HCTI011b30BaHH51 cpeD,CTB 3all(HTbl t:lHQJOpMaUHH, 

npeD,yCMOTpeHHhiX 3KCTI11yaTaUHOHHOH H TeXHH4eCKOH D,OKyMeHTaUHeti; 

H) pa36Hpare11bCTBO 11 cocras11em:1e 3aKm04eHHi1 no cpaKTaM Heco611IOD,eHH51 yc110BHH 

xpaHeHH51 HOCHTe11eH nepCOHa11bHbiX D,aHf·lbJX , HCTI011b30BaHH51 cpeD,CTB 3all(HTbl HHQJOpMaUHH, 

KOTOpbie MOryT I1pHBeCn:l I< HapyweHHIO KOHCpHD,eHUHa11bHOCTH nepCOHaJlhHbiX naHHbiX 111111 

D,pyrHM HapyweHH51M, I1pHBOD,5ill(HM K CHmKeHHI{) ypOBH51 3all(Hll(eHHOCTH nepCOHaJlbHbiX 

D,aHHbiX; 

K) pa3pa60TKa H npHH51THe Mep TIO npellOTBpall(eHHIO B03M0)!<HbiX OTiaCHbiX TIOC11eD,CTBI1H 

nono6HbJX HapyweHHtl; 

11) OTIHCaHHe CHCTeMbi 3all(HTbl nepCOHa11bHbiX D,aHHhiX. 



5.5. Ilop51,llOK opramnaUJ1H npe.LlOCTaBJ1eHH51 MYHHUHnaJibHbiX yc11yr OpraHa s M<DU 

npHBe)leH s IlpHilO)KeHHH NQ 2 K HacT051UleMy Cor11arneHHlO. 

5.6 MyHHUHnaJibHbie yc11ym H3 IlpH110)KeHH51 NQ 1 OKa3biBalOTC5! Ha 6a3e M<DU npH HaJIHt.JHH 

a)lMHHHCTpaTHBHOrO pemaMeHTa HJlH BpeMeHHOrO nOp5!,llKa npe,llOCTaBJ1eHH51 ycJiyrH. 

6. 0TBeTCTBeHHOCTb CTOpOH 3a HeHCnOJlHeHHe HJlH HeHa,llJle)!<aUlee 

HCnOJlHeHYfe B03J10)KeHHbiX Ha HHX 065!3aHHOCTeH 

3a HeHCnOJlHeHHe HJlH HeHa)lJle)Kamee HCnOJlHeHHe 06513ai-!HOCTeH no HaCT051UleMy 

ComaweHHfO, a TaiOKe 3a HeBbinOilHeHHe H (H11H) HeHa)lJle)Kamee BbinOJlHeHHe 

Tpe6oBaHHH K o6pa60TKe nepCOHaJibHblX ,llaHHbiX I1 (I111I1) HHOH HHcpOpMaUHH, 

Heo6xo)lHMOi1 .Ll1151 npe,llocTaBJ1eHH51 MYHHUHnaJibHbiX yc11yr, CTopoHbi HecyT OTBeTCTBeHHOCTb, 

npe.LlyCMOTpeHHYfO 3aKOHO.LlaTeJ1bCTBOM PoccHHCKOH <De.LlepaUHH. 

7. CpoK )leticTBH51 ComaweHH51 

7.1 HacT05IIUee Cor11aweHHe scTynaeT s CHilY c ,llaTbi no)lnHcaHH51 o6eHMH CTopm-raMH H 

)leticTsyeT no "31" ,lleKa6p5! 2015 ro)la BKJliD'-IHTeJlbHO. 

7.2 B cnyqae, ec11H HH O.LlHa H3 CTopoH K MOMeHTY HCTeYeHH5l cpoKa )lei1cTBH5! ComarneHH51 

ocpHUHaJibHO B nHCbMeHHOH cpopMe He yse,llOMHJla .LlpyrylO CTopoHy o ero npeKpameHl1H , 

ComaweHHe Ct.JHTaeTc5l npo11oHmposaHHbiM Ha Tex )Ke yc110BH5IX Ha 1 ro)l 

8. MaTepHaJlbHO-TexHHYecKoe H cjmHaHcosoe o6ecneYei-IHe 

npe.LlOCTasJ1eHH51 rocy.LlapcTBeHHbiX H MYHl1UHflaJibHbiX yc11yr s M<DU 

MaTepHaiibHO-Texi-IHLiecKoe H cjmHai-Icosoe o6ecneLieHHe ,lle5lTeJ1bi-IOCTH M<DU: no 

npe.LlOCTaBJleHmo MYHl1UHnaJibHbiX yc11yr ocymecTsmreTC51 3a cYeT cpe.LlCTB 6fO.Ll)KeTa 

BocKpeceHcKoro MYI-IHUHflaJibHoro patioHa s cooTBeTCTBHH c yTBep)K)leHHOH 6lO)l)KeTHoi1 

CMeTOH. 

9. PeKBl13HTbi H no)lnHCH CTopoH 

A.IJ:Ml1Hl1CTpaul151 ropo.ncKoro noceneHH51 

XopnoBo BocKpeceHcKoro 

MYHl1Ul1DMbHoro pai1oHa MocKOBCKOH 

o6naCTl1 

A.npec: 140235, MocKOBCKa51 o6nacTh, 

BocKpeceHCKl1i1 pai1oH, noc. XopnoBo, 

y11. CoBeTcKa51, .n.4 

MHH 5005041306 
orPH 1055000815264 

MyHl1Ul1ITaJJbHOe Ka3eHHoe yL£pe)K.IJ:eHl1e 

«MHoro<j:}yHI<Ul10HaJ1bHbiH UeHTp 

npe,llOCTaBJ1eHl151 rocy .napCTBeHHbiX l1 

MYHHUHnaJJbHbJX ycnyr BocKpeceHcKoro 

MYHl1Ul1naJJbHoro pai1oHa MocKoBcKoi1 

o611acT11» 

A.npec: 140209, MocKOBCI<a>r o611acTb, r. 

Boci<peceHCK, y 11. 3Hrenbca, .n. 14 A 

MHH 5005058317 
orPH 1135005003803 
L(HpeKTOp MKY «M<DU BocKpeceHCKoro 
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n/n 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

ITpHnmi<eHHe N2 1 
K ComaweHHIO 

OT II 
II r. N ----- --

ITepeqeHh MYHHUHITaJJhHhiX ycnyr, rrpe.uocTasmreMhiX B M<Pl_J:. 

Halo1MeHosaHio1e MYHio141o1nallbHOH ycnyr1o1 

Bbt.LJ.aYa pa3pewew1i1 Ha scTynne1-111e B 6paK n11uaM, .LJ.OCTI1rWI1M B03pacTa w ecTHa.LJ.uaTI1 neT 

np113HaHI1e noMetUeHI151 )J<I1Jlbi M nOMetUeHI1eM, )J<I1JlOrO nOMetUeHI151 Henp11rO)].HbiM )].Jl51 npmKI1BaHI151 11 

MHOrOKBapT11pHOfO .[l.OMa asap11HHbiM 11 nO.LJ.Jle)KaW11M CHOCy 11Jll1 peKOHCTpyKU1111 

Per11CTpau1151 yCTaHOBKI1 11 3aMeHbi Ha.LJ.MOr11JlbHbiX coopy)I<eHI1H (Ha.LJ.rpo611i1) 

Bbt.LJ.aYa pa3peweHI1H Ha npaso opraH113au1111 po3HI14Horo pbtHKa Ha Tepp11TOp1111 ropo.LJ.CKoro noceneHI151 

Xopnoso BocKpeceHcKoro MYH11U11nanbHOro pai;JoHa MocJ<OBCKOH o6nacTI1 

nocTaHOBKa rpa)(<.[l.aJ-1 , np113HaHHbiX B ycTaHOBJleHHOM nOp51.LJ.Ke MaJl011MYW11MI1, Ha yYeT B J<aLJeCTBe 

HY)K.LJ.aJ-OtU11XC51 B )J<I1Jlbi X noMeweHI151X, npe.LJ.OCTaBn51eMbiX no .LJ.OrosopaM cou11 aJJbHoro HaHMa 

npe.LJ.OCTaBJleHI1e B apeH)].y, 6e3B03Me3)].HOe nOJlb30BaHI1e 11MytUeCTBa, HaX0)].51tUerOC51 B C06CTBeHHOCTI1 

MYH11U11naJJbHOro o6pa3osaHI151 MocKOBCKOH o6naCTI1 

YI.Hcp0pM11pOBaHI1e rpan<.[l.al-1 0 CB060)].HbiX 3eMeJlbHbiX yYaCTKaX Ha J<Jla)].611tUaX, pacnOJlQ)J<eHHbiX Ha 

Tepp11TOp1111 MYH11U11nanbHOro o6pa3oBaHI151 MocKOBCKOH o6nacTI1 

npe.[l.OCTaBJleHI1e B C06CTBeHHOCTb apeH)].OBaHHOrO 11MytUeCTBa cy6beJ<TaM MaJJOrO 11 Cpe)].Hero 

npe.LJ.np11HI1MaTeJlbCTBa np11 peanl13aU1111 11 x npe11MywecTBeHHoro npasa 

Bbt.LJ.aYa pewe1-11151 o nepeso.LJ.e )J<I1noro noMeweHI151 B He)KI1Jloe noMewe1-111e 11n11 He)KI1noro noMeweHI151 B 

)J<I1noe noMewe1-111e 

nepeperi1CTpaU1151 3axopoHeHI1H Ha .LJ.pymx Jl11U 11 ocj)OpMnel-1111{) Y.Ll.OCTOBepeHI1H 0 3axopoHeHI111 

npe.LJ.OCTaBJleHI1e MeCTa )].Jl51 0)].11H04HOrO, pO.LJ.CTBeHHOrO 11Jll1 CeMeHHOrO (pO.Ll.OBOrO) 3aXOpOHeHI151 

np11eM 3a51BJleJ-111H 11 BbJ.[l.aYa )].OKyMeHTOB 0 COrnaCOBaHI111 nepeyCTpOHCTBa 11 (11n11) nepennaH11pOBKI1 

He)KI1noro noMeweHI151 

3ani1Cb Ha 0630pHble, TeMaTI1 4 eCJ< I1 e 11 11HTepai<TI1BHbJe 3I<CKypC1111 

npe.LJ.OCTaBJleHI1e 11HcpOpMaU1111 0 BpeMeHI1 11 MeCTe TeaTpaJJbJ-IbiX npe.LJ.CTaBJleHI1H, Cp11napMOHI14eCKI1X 11 

3CTpa)].HbiX KOHUepTOB 11 racTpOJlbJ-IbiX Meponp1151TI1H TeaTpOB 11 Cp11napMOHI1H, KI1 HOCeaHCOB, aHOHCbl 

)].aHHbiX Meponp1151TI1H 

OcpopMneHI1e pa1pewe1-111H Ha scene1-111e rpmi<.LJ.aH B KaYecTBe YneHOB ceMbl1 HaHI1MaTen51 B )J<I1Jlb te 

noMeweHI151 , npe.LJ.OCTasneHHbte no .LJ.OrosopaM cou11aJJb Horo HaHMa 

Bbt.LJ.aYa .LJ.OKyMeHTOB (Bbini1CKI1 111 noxo351HCTBeHHOH KHI1rH , BhtnVICKVI 111 .LJ.OMOBOH KHVIrl1 , cnpasoK VI 

11HbiX )].OKyMeHTOB) )].Jl51 )f<I1Tenei;J YaCTHOrO CeKTOpa 



17 CornacosaHI1e MecTononmi<eH115l rpaH11U 3eMenbHoro yYaCTI<a opraHOM MeCTHoro caMoynpasneHI151 

18 npe.uocTasneHI1e )I<I1nbiX noMeW,eHI1H cneul1an 11311 pOB3HHOro )J(I1ni1W,HOro cpOH,Ua MYH11L(I1nanbHOro 

o6pa3oBaHI151 Moci<OBCI<OH o6nacTI1 

19 OcpopMneHI1e .uo i<yMeHTOB no o6MeHy )J<I1nbiMI1 n oMeW,eHI15lMI1 , npe.uocTasneHHbJM11 no .uorosopaM 

COU113nbHOrO HaHM a 

20 8bi,UaYa pa3peweHI1H Ha Bbipy6I<y (CHOC), o6pe3I<Y 3eneHbiX HaCa)I<,UeHI1H 

21 8bi,UaYa CnpaBI<I1 0 Hani1YI111 (OTCYTCTB1111) 33,UOmi<eHHOCTI1 no apeH,UHOH nnaTe 33 3eMenbHbie yYaCTKI1, 

Haxo.u»wl1ec» B MYH11U11nanbHOH co6cTBeHHOCTI1 

22 OcpopMneHI1e cnpasoi< o6 yYaCTI111 (HeyYaCT1111) B np11BaTI13aU1111 )I<I1nbJX MYH11U11nanbHbiX noMeW,eHI1H 

23 8bi.UaYa Bbini1COI< 113 PeecTpa MYH11U11nanbHOro 11MywecTBa 

24 npe,UOCT3BneHI1e 11Hcp0pM3L(I111 06 06bei<TaX He.UB 11)1<11MOrO 11MyW,eCTBa, HaXO,U5JW,I1XC51 B 

MYH11U11naJJbHOH co6cTBeHHOCTI1 11 npe.uHa3HaYeHHbiX .un» c.uaYI1 s apeH.uy 

25 Bbi.UaYa op.uepos Ha npaso np0113BO.UCTBa 3eMMJHbiX pa6oT 

26 8bJ.UaYa pa3peweHI1H Ha asTOM0611nbHbJe nepeB03I<I1 T5J)I<enosecHbiX rpy3oB, KpynHora6ap11THbiX rpy30B 

no MapwpyTaM, npOXO,U5JW,I1M nonHOCTbfO 11n11 Y3CTI1YHO no .UO poraM MeCTHOrO 3H3LJelll15l B rpaHI1L(3X 

MYH11U11naJJbHOro o6pa3osaHI151 

27 YfHcpOpM11pOB3HI1e HaceneHI151 06 orpaHI1YeHI15JX 11CnOnb30B3HI15l BO,UHbiX 06bei<TOB o6wero 

nonb30BaHI1», pacnono)I<eHHbiX Ha Tepp11TOp11»X MYH11U11naJJbHbiX o6pa3osaHI1H, .un» ni1YH&Ix 11 6bJTOBbiX 

HY)I<,U 

28 OpraHI133U11» »pMapoK Ha Tepp11TOp1111 MYH11U11nanbHOro o6pa3osaHI1» 

29 nocTaHOBI<a MHOrO,UeTHbiX CeMeH Ha yYeT B uen»X 6ecnnaTHOrO npe.UOCTaBneHI151 3eMenbHbiX yYaCTKOB 

30 npe.usapMTenbHOe cornacosaHI1e npe.uocTasneHI15l 3eMen bHbJX yLJacTI<OB, Haxo.u»W11XC» s 

MYH11U11nanbHOH co6cTBeHHOCTI1 

31 8bJ.UaYa cnpaBI<I1 o6 oYepe.uHOCTI1 npe.uoCTasne HI15l )I<I1nbiX noMeW,eHI1H Ha ycnOBI15JX coul1anbHOro 

H3HMa 

32 npe,UOCTaBneH I1e no.u.uep)I<I<I1 cy6bei<T3M M3JlOrO 11 Cpe,UHerO npe.unp11HI1M3Ten bCTB3 B paMI<3X 

pean113au1111 MYH11U11nanbHbiX nporpaMM 

33 npe,UOCT3BneHI1e nOnb30BaTen5JM 3BTOM0611nbHbiX .UOpOr MeCTHOrO 3H3YeHI151 11Hq)OpM3L(I111 0 COCT05JHI111 

3BTOM0611nbHbiX .UOpor 

34 CornacosaHMe pa3MeW,eHI15l HecTaU110HapHbiX ToproBbiX o6bei<TOB 

YcJZyzu MJH uu,una!lbH btX yttpeJlCOeH uii 

.N'!! 
n/n 

HawMeHosaHHeycnyrH 

npe,UOCTaBneHI1e Y1HcpOpM3L(MM 0 BpeMeHI1 11 MeCTe TeaTpanbHbiX npe,UCTaBne HI1H, q)l1napMOHI1YeCKI1X 11 

35 3CTp3.UHbiX I<OHUepTOB 11 racTpOnbHbiX Meponp1151TMH TeaTpOB 11 Cp11napMOHMH , I<I1HOCeaHCOB, 3HOHCbl 

,UaHHbiX Meponp1151TMH 



OT II 

PerJiaMeHT 

TipHIIO)Kemre NQ2 
K CornarneHHIO 

II N _ _ _ __ r. 

BJaHMOtteHCTBHH npu opramnauHH npettocTaBJieHHH MYHHUHnaJihHhiX ycJiyr 

AttMHHHCTpauHu ropottcKoro noceJieHHH XopJioso BocKpeceHcKoro MYHHUHnaJibHoro 

paiioHa Ha 6aJe MYHHUHnaJibHoro 1\:aJeHHoro yLJpeJKtteHHH «MHorocJ>yHKIJ,HOHaJihHhiH 

ueHTp npettocTasJieHHH rocyttapcTseHHbiX 11 MYHHLI,HnaJibHbiX ycJiyr BocKpeceHcKoro 

MYHHunnaJibHoro paiioHa MocKoscKoii o6JiaCTH» 

1. 06mHe noJioJKeHHH 

CoKpameHHe OnpetteJieHne 

M<t>U MYHHUHilaJibHOe Ka3eHHOe yYpe)K,lJ,eHHe «MHoro<iJyHKUHOHaJibHbiH ueHTp 

npe.ll.OCTaBJieHHIO rocy.ll.apcTBeHHbiX 11 MYHHUHilaJibHbiX ycnyr BocKpeceHcKoro 

MYHHUHilaJibHoro patioHa MocKOBCKOH o6nacTH» 

Ycnym MYHHUHilaJibHbie ycn yrH , npe,l1,0CTaBJieHHe KOTOpbiX oprai-IH30BaHO B McDU B 

cooTBeTCTBHH c nepeYHeM , ycTaHOBIIeHHbiM TipHIImKeHHeM NQ 1 K CornaweHHIO 

OpraH a,lJ,MHHHCTpauHH ropO.ll.CKoro noceneHHH XopnoBo 

3a5!BHTeJib clm3HYeCKOe IIHUO HIIH lOpH,l1,HYeCKOe IIHUO, o6palUaiOLUeeC5! OYHO B McDU 3a 

nonyYeHHeM MYHHUHil aJi bHOH ycnyrH. Kpyr JaHBHTeJieH ycTaHaBJIHBaeTC5! B 

COOTBeTCTBYIOlUHX A .ll.MHHHCTpaTHBHbiX pernaMeHTax no n pe,l1,0CTaBJieHHIO 

MYHHUHnaJibHOH ycnym 

Ope.lJ.CTaBHTeJib IIHUO, ,lJ,eHCTBYIOIUee B HHTepecax 3a5!BHTeJI5! 1-la OCHOBaHHH ,lJ,OKyMeHTa, 

3a5!BHTeJI5! nO.ll.TBep)K.lJ.aiOmero ero IlOJIHOM04H5!, OCpOpMIIeHHOfO B nopH.lJ.Ke, 

npe.lJ.yCMOTpeHHOM ,lJ,eikTBYIOlUHM 3aKOHO,lJ,aTeJibCTBOM 

CornarneHHe CornarneHHe 0 B3aHMO,lJ,ei1cTBHH Me)K.lJ.Y MyHHUHilaJibHbiM Ka3eHHbiM 

yype)K,lJ,eHHeM «MHoro<iJyHKUHOHaJibHbiH ueHTp npe,l1,0CTaBJieHH5! 

rocy.ll.apcTBeHHbiX 11 MYI-IHUHllaJibHbiX ycnyr BocKpeceHcr<oro MYHHUHilaJihHoro 

paHoHa MocKOBCKOH 06JiaCTH» H A.ll.MHHHCTpauHeti ropO.ll.CKOfO noceneHHH 

Xopn oBo Bocr<peceHcKoro MYHHUHllaJibHoro patioHa Mocr<OBCKOH o6nacTH 

3a5!BIIeHHe ,lJ,OKyMeHT Ha 6yMa:>KHOM HOCHTeJie ycTaHOBJieHHOH ¢opMbi, 3allOIIH5!eMbiH 

3a5!BHTeJieM (npe,l1,CTaBHTeJieM 3a5!BHTeJI5!) H llO,lJ,aBaeMbiH B OTIC B uen5!x 

llOIIyYeHH5! MYHHUHilaJibi-IOH ycnym 

3anpoc o6pameHHe 3a51BHTeJI 51 0 npe,l1,0CTaBJiei-IHH MYHHUHllaJibHOH ycnym, 

BKIIIOYaiOIUee B ce651 3a51BJieHHe 0 npe,l1,0CTaBJieHHH MYHHUHllaJibHOH ycnym 11 

nar<eT .lJ.OKyMeHTOB, no,lJ,aBaeMbie 3a5!BHTeJieM B Mci>U 

Pe3yiibTaT Y cnym O¢opMIIeHHbie OpraHOM .ll.OKyMeHTbi, Bbi,lJ,aBaeMbie 3a5!BHTeiiiO B CB513H c ero 

o6pameHHeM B uen5!x non yLreHHH MYHHUHilaJibHOH ycnyr11, a TaK)r<e nepe,l1,aHHbie 

3a5!BHTeiieM .ll.IIH npe,l1,ocTaBIIeHH5! Y cnym H no,lJ,Jie)KaiUHe B03BpaTy 

1.1. TepMHHbi H onpe,l1,eJieHHH, HCilOIIb3YeMbie B HaCTOHlUeM Pern aMeHTe: 

1.2. HacT05!1UHH PernaMeHT onpe,l1,eJI5!eT nopH.lJ.OK B3aHMO,lJ,ei1cTBH5! Me)K.lJ.Y Mci>U 11 

OpraHoM np11 npe.ll.OCTaBJieHHH MYHHUHllaJibHbiX ycnyr Ha 6me Mci>U. 

1.3. Mci>U 11 OpraH np11 B3aHMO,lJ,eifcTBHH B npouecce npe.ll.OCTaBJieHH5! ycnyr Ha 6me 

Mci>U: pyKoBO.lJ.CTBYIOTC5! fpa:>K,lJ,aHCKHM KO,lJ,eKcoM PoccHHcr<oi1 cDe,l1,epauHH, cpe.ll.epaiibHbiMH 

3ar<oHaMH 11 3aKoHaMH MocKoBcr<oif o6nacTH, aKTaMH Ope3H,lJ,eHTa PoccHi1cr<oi1 cDe.ll.epauHH, 

TipaBHTeiibCTBa PoccHi1cr<Oi1 cDe,l1,epaUHH 11 Mocr<oBcr<oi1 o6nacTH, cooTBeTCTBYIOlUHMH 

a,lJ,MHHHCTpaTHBHbiMH pemaMeHTaMH npe,l1,0CTaBJieHH5! ycn yr, ComarneHHeM 11 HaCT05!1UHM 

PemaMeHTOM. 



1.4. ITpe.Ll.OCTasneHHe ycnyr Ha 6a3e Mci:>L( opraHI130BaHo rryTeM ocymecTBJieHI151 

coTpy.Ll.HHKaMH M<DU cJie.Ll.yiOllll1X a,lJ.MHHHCTpanmHbiX rrpoue.Ll.yp: 

- I1Hcp0pMI1pOBaHI1e HaCeJieHH51 !1 opraHH3aUHH 06 YCJIOBI151X l1 I10p51,1J.Ke IlOJiylfeHH51 

Ycnyr; 

- KOHCYJibT11posam1e 3a5IBHTeJieH, o6paTHBWI1XC51 3a rronyqeHHeM ycnyr B Mci:>U; 
- rrp11eM 11 perHCTpaUI151 3arrpocos 3a5IBI1TeneH Ha OKa3aHHe Ycnyr; 

- rrepe.Ll.alfa rrpi1H5ITbiX 3arrpocos Ha HCITOJIHeHHe B OpraH; 

- rronylfeHHe rro,lJ.rOTOBJieHHbiX OpraHOM pe3yJibTaTOB rrpe.Ll.OCTasneHH51 Ycnyr11; 

- Bbi.Ll.alfH pe3yJibTaTa rrpe.Ll.OCTaBJieHH5l Ycnyr11 3a5IBI1Temo. 

1.5 . ITepeqeHb a,lJ.Ml1HI1CTpaTI1BHbiX rrpoue.Ll.yp, HCIIOJIH51eMbiX COTPY.Ll.HHKOM Mci:>L( B 

rrpouecce rrpe.Ll.OCTaBJieHI151 ycnym, Kpyr 3a51BHTeJieH, Tpe6osaHI151 11 KOHKpeTHbiH rrop51.Ll.OK 11x 

HcrronHeHH51 orrpe.Ll.eJI51IOTC51 cooTBeTCTBYI-Ollll1M CornaweHHeM, HOpMaTHBHbiMH rrpaBOBbiMH 

aKTaMH, perynHpyr-omHMI1 rrop51.1J.OI< rrpe.Ll.OCTasneHI151 MYHHUHIIaJibHbiX ycnyr, B TOM lfHCJie 

a,lJ.Ml1Hl1CTpaTHBHbiMH pernaMeHTaMH npe.Ll.OCTasneHH51 MYHHUHnaJibHbiX ycnyr. 

1.6. ,lJ,OI<)'MeHToo6opoT Me)K.lJ.Y Mci:>L( 11 OpraHOM B npouecce rrpe.Ll.OCTasneHH51 Ycnyr 

ocymeCTBJI51eTC5l IIOCpe,lJ.CTBOM KypbepCKOH CB513!1 , cpaKCI1MI1JlbHOH CB513l1 !1 IIO :.mei<TpOHHbiM 

KaHaJiaM CB51311. 

1. 7. CpoK rrepe,1J.alfl1 rrpHH51TbiX 3arrpocos B OpraH no 3JieKTpOHHbiM KaHaJiaM CB513H -

B ,lJ.eHb rro,lJ.alfH 3a51BJieHH 51 B Mci:>U. 
1.8. CpoK rrepe.Ll.alfl1 B OpraH npi1H51TbiX 3arrpocos Ha 6yMa)r<HblX HOCHTeJI51X - He 

6onee 1-ro pa6oqero .1J.H51 co .lJ.I-!51 rro,lJ.alfH 3a5IBJieHH51 B Mci:>L(. 
1. 9. CpoK rronyqeHHH M ci:> U rro,lJ.rOTOBJieHHbiX OpraH OM pe3yJibTaTOB rrpe.Ll.OCTaBJieHHH 

Ycnym Ha 6)'Ma)KHbiX HOCHTeJI51X ( ecJIH Bbi,lJ.aqa pe3yJibTaTa ycnym rrpe.Ll.ycMoTpeHa 

CornaweHHeM) - He 6onee 1-ro pa6oqero .Ll.H51 co .Ll.H51 no.Ll.rOTOBKH pe3yJihTaTa. 

1.1 0. ITpHeM 3a51BHTeJieH B Mci:>L( ocymecTBJI51eTC51 np11 HX JIHLJHOM o6pameHHH B Mci:>U 
cornacHo pe)!mMy pa6oTbr Mci:>L(. 

1.11. M<DL( opraHH3yeT npe.Ll.OCTasneHHe ycnyr 3a5IBHTeJI51M Ha csoeH 6a3e Ha 

6e3B03Me3,1J.HOH OCHOBe. 

2. HH<}>OpMHpoBai-me HaceJieHHSI H opraHinauwi1 o6 ycJIOBHSIX H nopnw~e noJiy'-IeHHSI YcJiyr 

2.1. Mci:>L( 11 OpraH o6ecrre'-mBai-OT HHcpopMHposam-Ie HaceneHI151 11 opraHH3aUIIH o6 

ycnOBI15IX 11 nop51.1J.Ke rronylfeHI151 Y cnyr, o ,1J.e51TeJibHOCTI1 OITC, M<DU, o crroco6ax rronylfeHI151 

cBe,lJ.eHHH o6 Y cnyrax, a,lJ.pece, KOHTaKTHbiX ,lJ.aHHbiX M ci:> U, OpraHa, a TaK)Ke rrpe.Ll.OCTaBJI51J-OT 

3a51Bl1TemrM HHYJ-O HHcpopMaUHIO, yKCDaHHYIO B rrrr. «a» rr.8 I1pas11n opraHH3aUI1H ,1J.e51TeJibHOCTH 

MHoroq)yHKUHOHaJibHbiX ueHTpos npe,1J.OCTasneHH51 rocy.Ll.apcTBeHHbiX 11 MYHHUHITaJibHbrx 

ycnyr, yTBep)]<,lJ.eHHbiX TiocTaHOBJieHHeM TipaBHTeJibCTBa Pci:> oT 22.12.2012 N~d376, rryTeM 

pa3MeiUeHH51 Ha l1HTepHeT-CaHTaX, HHcpOpMaUHOHHbiX HOCHTeJI51X B IIOMeUleHH51X I1pHeMa 

3a51BHTeJieH OpraHa 11 M ci:> U 
2.2. ITp11 JIH'-IHOM o6pameHHI1 3a51Bl1Ten51 B Mci:>L( coTpy.Ll.HHK Mci:>L( rrpe.Ll.OCTaBJIHeT 

cse,lJ.eHI151 o6 ycnOBI15IX 11 rropH.Ll.Ke nonyqeHH51 Y cnyr, npe.Ll.OCTaBJI51eM biX Ha 6a3e Mci)L(, B TOM 

lfl1CJie 11HcpOpMI1pyeT 0 COCTaBe, cpOpMe !1 I10p5!,1J.Ke 3aiTOJIHeHH5l He06XO,lJ.HMbiX ,lJ.OI<yMeHTOB, 

cpoKax rrpe.Ll.OCTasneHI15l Y cnyr, yCTaHOBJieHHbrx npoue.Ll.ypax HX paccMoTpeHI151. 

3. KoHcyJihTHpoBaHHe JaSIBHTeJiei1, o6paTHBrnwxcn Ja noJiy'-leHHeM YcJiyr B M<l>IJ. 
3.1. COTpy.Ll.HHKI1 Mci:>U I<OHCYJibTHpyi-OT 3a51BHTeneH np11 HX O'-IHOM o6pameHHI1. 

3.2. B npouecce KOHcyJibTI1posaHI151 COTPY.Ll.HHK Mci:>U Bbl5ICH5leT y 3a51Bl1TeJI51 cse,lJ.eHH51 

,1J.JI51 OIIpe,1J.eJieHH51 COCTaBa Y CJiyr, He06XO,lJ.l1MbiX 3a51BHTeJIJ-O B ero )Kl13HeHHOH (.Ll.eJIOBOH) 



OlTyaUv!YI, a TaK)Ke CBe)J,eHH5! , KOTOpble MOryT ITOBJIH5!Tb Ha YCJIOBH5! npe)J,OCTaBJieHH5! 

3R~!BHTemo Y cnyr, BKJIJOYa5! )J,aHHbie, KacaJOW,HeC5! COUHa.JihHbiX H HHhiX o<iJHUHa.JihHhiX 

CTaTyCOB 3a5!BHTeJI.SI, napaMeTpOB 3arrpaWHBaeMOH Y CJiyrH, Ha.JIHYH5! y 3a5!BHTeJI5! Tpe6yeMhiX 

)J,OKyMeHTOB . 

3.3. Pe3y11hTaTOM KOHCY11hTHposaHH5! 3a5!BHTe115! 5!B115!eTC5! Bhi5!CHeHHe: 

nepeYH5! Ycnyr, peKoMeHnyeMbiX 3a5!BHTemo B ero )I<H3HeHHoti: (nenoBoti:) 

CHTyaUHH; 

nepeYH5! )J,OK)'MeHTOB, I<OTOpbie He06XO)J,HMhi )J,JI5! npe)J,OCTaBJieHH5! 

JanpawHsaeMbiX 3a5!BHTe11eM Yc11yr (np11 3TOM onpenen5!eTC5!, KaKHe )J,OK)'MeHThi 

npencTaB115!eT 3a.51BHTe11h, a I<aKHe JanpawHBaJOTC5! OpraHoM, npenoCTaBJI5!JOW,HM 

Ycnyry, B nop5!,1J,Ke Me)I<Be)J,OMCTBeHHoro B3aYIMO)J,eikTBH5!); 

cyMM nnaTe)I<eti: ( rocnow11HH ), nonJie)Kaw,Yix ynnaTe 3a5!BHTe11eM )],1151 nonyYeHH5! 

ycnyr (B cnyyae ec11YI onnaTa npenycMoTpeHa anMHHHCTpaTHBHhiM pemaMeHTOM 

npenocTaB11eHH5! cooTBeTcTByJOw,eti Yc11ym); 

HopManiBHhiX cpoKOB npenocTaB11eHH5! I<a)I<)J,OH H3 Yc11yr 3a.51BHTeJIJO, coBoi<ynHoro 

HOpMaTHBHoro cpoKa npenoCTaB11eHYI5! Ycnyr; 

YIHhiX cseneHHti:, BJIH5!JOW,HX Ha ycnoBH5I npenocTasneHH5! JarrpaumBaeMhiX Ycnyr 

3a.51BHTemo. 

3.4. M<Dl..I, o6ecneYHBaeT KoH¢YineHUHa.Jih.HOCTh CBe)J,eHHH, npencTaBJieHHhiX 

3a5!BHTeJieM H HeCeT nepCOHa.JlhHYJO OTBeTCTBeHHOCTb 3a ee COXpaHHOCTh B COOTBeTCTBHH C 

JaKoHo)J,aTeJibCTBOM PoccHti:CKOH <DenepaUYIH. 

3.5. B xone I<OHCYJihTHposaHYI5! COTPYJlHHK M<Dl..I, ysenoM115!eT 3a5!BHTe115! o ero npasax 

Ha nonyYeHHe Heo6xo)J,HMhiX ycnyr B OpraHe caMOCT05!Te11bHO. 

4. llpueM JaHBJieJ-mH na npenocTaBJICHHe YcJiyr 

4.1. CrreuHa.nHCT McDLI, npH npHeMe Janpocos o npenoCTasneHHH Ycnym: 

4.1.1. ITpYIHHMaeT 3a5!B11eHYie yCTaHOB11 eHHOH ¢opMbi H KOMn11eKT noi<yMeHTOB. 

4.1.2. I1HC!lOpMHpyeT 3a5!BHTeJI5! 0 TOM, YTO npe)J,OCTaBJieHHbie HM )J,OKyMeHTbi, 

Heo6xo)J,HMhre )J,JI5! rronyYeHH5! Y cnym, 6y nyT nepenaHhi B OpraH. 

4.1.3. f1poBep5!eT COOTBeTCTBHe )J,aHHbiX )J,OKyMeHTa, y,lJ,OCTOBep5!JOW,ero JIHYHOCTh, 

naHHhiM, yKaJaHHhiM B 3a.51BJieHHH H npHnaraeMhiX Heo6xo)J,HMhiX )J,OK)'MeHTax. 

4.1.4. f1pOBep5!eT ITOJIHOMOYH5! npe)J,CTaBHTe115! 3a5IBHTe115!. 

4.1.5. f1pOBep5!eT rrpaBHJihHOCTh ocpopM11eHH5! 3a5!BJieHH5!, KOMITJieKTHOCTh 

rrpe)J,CTaBJI5!eMhiX 3a5!BHTeJieM )lOKyMeHTOB Ha npe)J,MeT: 

- OcpOpMJieHH5! 3a5!BJieHH5! B COOTBeTCTBHH C Tpe6oBaHH5!MH HOpMaTHBHhiX rrpaBOBbiX 

aKTOB, perJiaMeHTHpyiOW,HX IIOp5!)J,OK rrpe)J,OCTaB11eHH5! Y cnyrH; 

- Ha.JIHYH5! noKyMeHTOB, npH11araeMbiX K Jarrpocy o npenocTasneHHH ycnyrH, yKaJaHHhiM 

B 3a5!B11eHHH. 

ITOJIHOTbl KOMIIJieKTa (B T. Y. cpoKa )J,eHCTBH5!) rrpe)J,CTaBJieHHhiX 3a5!BHTeJieM 

065!3aTeJ1bHhlX )J,OKyMeHTOB, He06XO)J,YIMblX )],1151 npe)J,OCTaBJieHH5! Y C11YfH B COOTBeTCTBHH 

Tpe6oBaHYI5!MH HOpMaTHBHbiX npaBOBhlX aKTOB, perJiaMeHTYipyJOWHX ITOp5!,1J,OK npe)J,OCTaBJieHH5! 

Y c11yr11. 

4.1 .6. EcJIH B 3a5IBJieHHH He YKaJaH anpec ::meKTpOHHOH IIOYThl H (HJIH) HOMep Tene<lJoHa, 

crreuHa.JIHCT M<Dl..I, o65!3aH rrpenno)I<HTh (s ycTHoti: ¢opMe) 3a.51BHTeJIJO yKaJaTh B 3a5!B11eHHH 

anpec 3J1eKTpOHHOH ITOYTbl H (HJIH) HOMep Te11eCpOHa B UeJI5!X B03MO">I<HOCTH HarrpaBJieHH5! 



::mer<TpOHHoro coo6memu1 111111 yseLJ,OM11eHH51 3a51BHTe1151 no Te11eq)OHY M<DU, o roTOBHOCTI1 

Ll,OKyMeHTOB. 

4.1. 7. Y CTHO !11111 no I1p0Cb6e 3a51BHTeJI51 B Ili1CbMeHHOH CpOpMe yBell,OM1151eT 3a51BHTe1151 0 

rrpell,CTaB11eHHH HM Hen011HOfO KOMn11eKTa 06513aTe11bHbiX Ll,OKyMeHTOB , He06XOLI,HMbiX 11,1151 

no11yt.IeHH51 Yc11ym, npH 3TOM o6pameHHe ocpopM1151eTC51 KaK KOHCY11bTaU1151. 3a51BI1Te11b snpase 

HacTaHBaTh Ha rrpHeMe LJ,or<yMeHTOB no Y c11yre. B 3TOM c11yt.Iae coTpyll,HHK M<DU npHHHMaeT 

Ll,OKyMeHThi H BHOCHT 3aiTHCb 0 TOM, 'ITO 3a51BHTe11b rrpeLJ,yrrpe)Kll,eH, B TeKCT BhiilHCKH. 

4.1 .8. EcnH 3a51BJieHHe Heo6xoLJ,HMoe 11,1151 rrpeLJ,ocTaB11eHH51 Y c11ym, ocpopM11eHo c 

HapyrneHHeM Tpe6oBaHHH HOpMaTHBHhiX rrpaBOBhiX aKTOB, pemaMeHTHpylOIUHX nop5111,0K 

rrpeLJ,ocTaBJieHH51 Y cnyrH, TO coTpyLJ,HHK M<DU o6b51CH51eT 3a51BHTemo coLJ,ep)KaHHe ornH6oK H 

I1p0Cl1T I1p11BeCTH 3a51B11eHH:e B COOTBeTCTBHe C Tpe6oBaH1151MI1 3aKOHOLJ,aTe11hCTBa ( Ocp0pM11Tb 

HOBOe 3a51B11eHHe ). 3a51BHTe11h BrrpaBe HaCTaHBaTb Ha rrpHeMe Ll,OKyMeHTOB no Y c11yre. 8 3TOM 

C11yt.Iae COTpyll,HHK M<DU I1p11HI1MaeT Ll,OI<yMeHTbi 11 BHOCHT 3anHCb 0 TOM, LITO 3a51BHTe11b 

npeLJ,ynpe)KLJ,eH, B TeKcT BhmHCKH. 

4.2. CrreuHaJI11CT M<DU ycTHO yseLJ,OM 1151eT 3a51BI1Te1151 o HeB03MO)I<HOCTI1 np11eMa 

3a51B11eHI151 H I<OMn11eKTa Ll,OKyMeHTOB 11,1151 no11y'-!eHI151 Y C11yr11 B C11yLJa51X: 

- 3a51BHTe11b/ npe)lCTaBI1Te11b 3a51Bl1Te1151 He npell,b51BH11: Ll,OI<yMeHThi , y Ll,OCTOBep51IOIU11e 

JIH'IHOCTh; )lOBepeHHOCTh, oq}OpM11eHHYIO B yCTaHOB11eHHOM nop51)lKe H11H )lOKYMeHThi , 

yLJ,ocToBep51IOIUHe 3aKOHHoe npeLJ,cTaBHTe11hCTBO (.U115! rrorreLIHTe11eH:, onei<yHoB, po)lHTe11eH: , 

ychiHOBHTeneH: 3a51BHTeJI51 111160 )l1151 npe.uCTaBHTe11eH: ropH.UHLieCKHX 11HU) B cooTBeTCTBHH c 

Tpe6oBaHI15!MH fpa)I<Ll,aHCKOrO KOLJ,eKCa POCCHHCKOH <l>e11,epauvm 11 CJ)eLJ,epaJibHOrO 3aKOHa OT 

27.07.2006 N2 152-<1:>3 «0 rrepcoHaJihHhiX LJ,aHHhix » ; 

- 3a51BHTe11h He BXO)lHT B I<pyr 3a51BHTe11eH, I<OTOpbiM MO)I<eT 6hiTh rrpell,OCTaB11eHa 

Yc11yra B .uaHHOM M<DU; 

- 11,pyme rrpHLIHHbi OTI<a3a B I1p11eMe 3a51B11eHI1H, yCTaHOB11eHHhie B HOpMaTHBHbTX 

rrpaBOBhiX m<Tax , per11aMeHTI1PYIOLUHX nop51LJ,OI< npeLJ,OCTaB11eHH51 Yc11 y m. 

JII06bie 11Hb!e np11LIHHbl OTI<a3a B np11eMe 3a51B11eHH51 11 Ll,OKyMeHTOB y 3a51BI1Te1151 

51B1151IOTC51 HenpaBoMepHhiMH H MoryT 6bJTb o6)KaJI OBaHbi 3a51BHTe11eM B M<DU, OpraHe 11H6o B 

cy11,e6HOM rrop51)lKe . 

Tio Tpe6oBaHHIO 3a51BHTe1151 OTI<a3 B npHeMe 3arrpoca o non yLieHHH Y c11yr11 , 

ocpopM1151eTC5! B rrHChMeHHOM BHLJ,e c YKa3aHHeM rrpHLIHH OTKa3a 11 ocpopM1151eTC51 I<aK 

I<OHCY11hTaUH51. 

0TKa3 B rrpHeMe 3arrpoca rroLJ,ITHChiBaeTC51 crreUHaJIHCTOM McDU, yrroJIHOMOLieHHhiM Ha 

COBeprneHHe )laHHhiX LJ,eHCTBHH. 

4.3. CrreuHaJIHCT M<DU He BrrpaBe Tpe6osaTb OT 3a51BHTe1151: 

- rrpe)lOCTaB11eHH51 )lOKyMeHTOB H 11HcpOpMaUHH H11H ocymeCTB11eHH51 LJ,eHCTBHH , 

npe)lOCTaBJieHHe HJIH OCyiUeCTB11eHHe KOTOpb!X He npeLJ,yCMOTpeHO HOpMaTHBHbiMH npaBOBbTMH 

aKTaMH, pery JIHpyiOIUHMH I10p5111,0K npe)lOCTaB11eHH51 Y c11ym; 

- rrpell,OCTaB11eHI151 )lOI<yMeHTOB H l1HCpOpMaUHH, KOTOpbie HaXOLI,51TC51 B pacrropmi<eHHH 

opraHOB, rrpeLJ,OCTaB1151IOLUHX rocyLJ,apcTBeHHhre yc11ym, HHhiX rocy.uapcTBeHHhiX opraHOB, 

OpraHOB MeCTHOfO CaMoyrrpaB11eHl151 , opraH113aUl1H , B COOTBeTCTBl111 C HOpMaTHBHb!Ml1 

rrpaBOBhiMH ar<TaMI1 Pocc11i1cKoi1: <DeLJ,epau1111 , HOpMaTHBHhiMH npaBOBhiMI1 aKTaMH cy6beKTOB 

Pocc11i1cKoH: <DeLJ,epaUHH, MYHHUHnaJihHhTMH rrpaBOBhiMH ar<TaMH. 

4.4. CrreuHaJIHCT M<DU ocymecTB1151eT B03BpaT 3a5!BHTe11ro LJ,or<yMeHTOB, rro.u11e)r<amHx 

B03BpaTy B COOTBeTCTBHH C Tpe60BaHI151MH, OI1pe)le11eHHblMH LJ,eHCTBYIOLUHMH HOpMaTHBHbiMH 

npaBOBbiMH ai<TaMH, per11aMeHTHpyiOLUHMH nOp5111,0K npell,OCTaB11eHl151 Y CJiyrH. 



50 nopSILlOK nepe,aa'-IH npnHSJTbiX JanpOCOB Ha 11CnOJ1HCHHe B OpraH 

501. I1epenaY.a noKyMeHTOB 3a5lBI1TeJ15! 113 M<DU B OpraH: 

501010 KoMnneKT noKyMeHTOB no KmKL!OMY 3anpocy 3a5!BI1Ten5!, HanpaBJI5!eMhiH B OpraH, 

BI<nanhmaeTC5! B cneu11aJ1hHbiH cpatin-BI<J1aL!hiWo 

501020 Cneu11a1111CT M<DU cpopM11pyeT PeeCTphr nepenaaaeMhiX L!OKYMeHTOB, 

nepenaaaeMhiX B OpraH (nanee - PeecTp nepenaaaeMhiX L!OKyMeHTOB) no ¢opMe, 

yCTaHOBJieHHOH np1111mr<eH11eM N21 I< HaCTomueMy PemaMeHTy, B 3 (Tpex) 3K3eMnii5!paxo 

5 0103 0 TpaHcnopTHpOBI<a KOMnneKTOB L!OKYMeHTOB 113 M <D U B OpraH ocyw:ecTBJI5!eTC5! 

CHJiaMI1 Mct>u no rpaqmi<y, yCTaHoaneHHOMY L\115! o6MeHa noKyMeHTaMI1 no comacoaaHI1IO 

M<DU c OpraHOMo 

5020 I1p11eM B OpraHe ,LJ,OI<yMeHTOB 3a5!BHTe115!, HanpaaneHHhiX 113 M<DU 

502010 I1p11eM L!OKYMeHTOB np0113BOL!I1TC5! B OTL!eJie -----------

502020 CoTpyL!HI1K OpraHa CTaBHT nonn11ch c yr<<DaHHeM <DOI100o, naThi 11 apeMeHH 

npHeMa Ha nayx 3K3eMn115!pax PeecTpa nepenaaaeMhiX noKyMeHTOBo 

502030 0L!I1H 3I<3eMnn5!p PeeCTpa npeL!Ha3HaY.eH L!JI5! OpraHa, npyroti L!JI5! M<DUO 

6. llopn,aoK nepe,aat.tw peJyJibTaToB npe,aocTaBJieHHn Y cJiyr H3 OpraH a B M<l>ll, 
6010 CoTPYL!HI1K OpraHa: 

601010 I1onroTaBJIHBaeT nepenaaaeMbie noKyMeHTbi K nepenaY.eo 

601020 <DopMHpyeT PeeCTp nepenaaaeMhiX OpraHOM noKyMeHTOB B 2-x 3IOeMnii5!pax 

(nanee - PeecTp oTBeToB), no cpopMe cornacHo npHnmi<eHHIO N22 K Per11aMeHTYo 

601030 CoTPYL!HI1K M<DU CTaBHT nonn11cb c YKa3aHI1eM <Dol1o0o, naTbi 11 BpeMeHI1 

npHeMa Ha nayx 3K3eMn115!pax PeeCTpa OTBeTOBo 

70 XpaHeHwe ,aoKyMeHTOB H nanoK 

7010 Ecn11 HHoe He npenycMoTpeHo Cornawei-meM, TO HeBoCTpe6oBaHHbie 3a5!BI1Te11eM 

noKyMeHTbi, nonroToBneHHbie OpraH oM no pe3yJibTaTaM npenoCTaB11eHH5! Y c11yr11, B TOM Y.I1CJie 

MOTHBHpOBaHHbiH OTI<a3 B npeL\OCTaBJ1eHI111 Yc11yr11, xpaH5!TC5! B M<DU B TeY.ei-111e 6 MeC5!UeB C 

L(aTbl 11X noJiyY.eHI15lo ITo 11CTeY.eHI111 L(aHHOrO cpoKa L!OKyMeHThi nepenaiOTC5! no BeL!OMOCTH B 

OpraH ycTaHOB11eHHOM p<DnenoM 5 HacTomuero PernaMeHTa, o Y.eM 3a5IBI1Te11h nomKeH 6hiTh 

3apaHee np011HcpOpM11pOBaHo )J,aJlbHetiwee BpyY.eHI1e KOMnJieKTa L!OKYMeHTOB ocyrueCTBJ15leTC5! 

c11naM11 OpraHao 

80 0TK33 33SIBHTeJ1SI OT nOJlyt.teHHSI JanpaliJHBaeMOH Y CJlyrn 

8010 Ecn11 HHoe He npenycMoTpeHo netiCTBYIOW:11MI1 HOpMaTI1BHhiMI1 npaBOBhiMI1 

aKTaMI1, 3a5!BHTeJih MO)KeT OTKa3aThC5l OT no11y'-leHI15! 3anpaumBaeMOH Y C11Yfl1 Ha mo6oti CTaL\1111 

npouecca npenoCTaB11eHI15! 3Toli Ycnyr11o ,.Un>I 3Toro 3a5lBHTeJih nomi<eH o6paT11ThC5l B M<DU c 

3a5lBJieH11eM, anpecoaaHHhiM OpraHy, no cpopMe, cooTBeTCTByiOw:eti Tpe6oaaHH5lM per11aMeHTa 

OpraHa Ha npenoCTaaneHI1e ycnym n116o, ecn11 TaKa5l cpopMa pemaMeHTOM He npenycMoTpeHa, 

B CB060L!HOH cpopMeo 

8020 3a5!BJieHHe Ha OTKa3 OT Y c11yr Te'-!eHHe 1 pa6o'-rero L!H5l c MOMeHTa o6pameHI15l 

3a5!BHTeJI5! nepenaeTC5! B OpraH B cooTBeTCTBI1H c o6w:11M nop>IL!KOM, ycTaHOB11eHHbiM 

p<DnenoM 6 HaCT05!W:ero Per11aMeHTao 

803 0 )J,oKyMeHThi 3a5IBI1Te115l, nepenaHHhie HM L!JI5! npenocTaBJieHH5! Y cnym, 11 

non11e)l<aw:11e B03BpaTy, nepenaiOTC5l OpraHoM B M<DU L\115! BbiL!a'-!11 3a5IBI1TeJIIO B cooTBeTCTBI111 

c o6ru11M nop>IL!KOM, ycTaHOBJieHHhiM B pa3ne11e 6 HaCT05IW:ero PernaMeHTao 

.,. 



8.4. CneuiHUII1CT M<l>U B TeL£eHI1e onHoro pa6oLJero nH5r c MOMeHTa noCTynneHI15I 

nor<yMeHTOB 3a5IBI1TeJI5I CB5I3biBaeTc5I c 3a5IBHTeneM 11 HHcpopM11pyeT ero no TenecpoHy /sms

coo6r.ueH11eM I no 3JieKTpOHHOH noL£Te o B03MmKHOCTI1 3a6paTb noi<yMeHTbJ. 

9. 06yqenHe, KOHCYJihTHponanHe, cTa:11mpoB1~a cneuHaJIHCTOB M<l>ll, 
9.1. OpraH o6ecneL£11BaeT o6yL£eHI1e, I<OHCYJibT11poBaHI1e 11 CTa)I<HpOBI<Y (np11 

Heo6xoni1MOCT11) npenCTaBJIHeMbiM B M<l>U, YcnyraM. 

9.2. ,[(n5! opraHI13aU1111 npenoCTaBneHI15! Y cnyr Ha 6a3e M<l>U, B TOM L£Hcne nn5! 

11HcpOpM11pOBaHI15! HaCeJieHI15! 11 opraHI13aU11H 06 YCJIOBI15IX 11 nOp5InKe nonyL£eHI15I Y cnyr, 

KOHCYJihT11pOBaHI15! 3a5IBI1Tenei1 11 np11eMa nor<yMeHTOB, OpraH o6ecneL£11BaeT npenoCTaBneHI1e 

M <!> U cnenyiOI.U11X cBeneHI1H o6 ycnoBI15IX 11 nop5Inr<e npenocTaBneHI15! Y cnyr: 

- ComaUieH115I; 

-nepeYeHb HOpMaTI1BHbiX npaBOBbiX aKTOB, peryJI11pyiOW.11X ITOp5InOK npenoCTaBJieHI15! 

ycnyr; 

-o6pa3Ubi 3a5IBJieHI1H Ha npenoCTaBneHI1e ycnyr; 

-o6pa3Ubl 3anOJIHeHI15! 3a5IBJieHI1H Ha npenoCTaBJieHI1e ycnyr 11 11HbiX nor<YMeHTOB, 

3anOJIHeHI1e KOTOpbiX Tpe6yeTC5! OT 3a5IBI1TeJiei:f; 

-nepe'-!HI1 nor<yMeHTOB, KOTOpble nomKHbl np11JiaraTbC5I K 3a5IBJieHI1ID; 

-anMI1HI1CTpaTI1BHbie pemaMeHTbl (B CJiyqae OTCYTCTBI15I 11X B OTKpbiTOM nocTyne); 

-CBeneHI15I 0 nJiaTHOCTI1 ycnyr; 

-cBeneHI15I o cpor<ax 11 11HbiX cyw.eCTBeHHhlx ycnoBI15IX npenoCTaBJieHI15! ycnyr; 

-11HcpOpMaU110HHbJe MaTep11aJibi, nonJie)KaW.11e Bblnaqe 3a5IBI1TeJI5IM B nop5InJ<e, 

npenycMoTpeHHOM anMI1HI1CTpaTI1BHbiMI1 pemaMeHTaMH 11 ComaweHI15IMI1 c OpraHaMI1. 

9.3. I1p11 113MeHeHI111 BblWeyr<a3aHHbiX CBeneHHH 06 YCJIOBI15IX 11 (11JI11) nOp5Inr<e 

npenocTaBJieH115I Y cnyr OpraH He n03nHee, YeM 3a 3 pa6oLmx nH5I no BCTynneHI15I 113MeHeHI1H B 

C11JIY 11HcpOpM11pyeT 06 3TOM M<!>LJ, nyTeM HanpaBJieHI15! Ocp11U11aJibHOrO 11HcpOpMaU110HHOro 

coo6r.ueHI15!. B 11HcpopMaU110HHOM coo6r.ueHI111 YKa3bmaeTC5!, r<mme 113MeHeHI15I npo1130UIJII1, 

KaKI1M HOpMaTI1BHbiM ar<TOM BHeCeHbl 113MeHeHI15!. 

10. PaccMoTpenHe :tKaJio6 JaSIBI1TeJiei1 ua ACHCTBHe (6eJACHCTBHe) M<l>ll, HIHJIH 

Oprana no sonpocaM noJiylfeHHSI ycJiyr, npeAoCTaBJISICMhiX ua 6aJe M<l>ll, 
1 0.1. )l{ano6a Ha HeHanne)Kar.uee OI<a3aHHe Ycnym, npenocTaBJI5IeMoi1 Ha 6a3e M<l>U,, 

rronaHHa5I 3a5IBI1TeJieM B M<l>U, nepenaeTC5I coTpynHI1KOM M<l>U B OpraH He n03nHee pa6oYero 

nH5I, cnenyiOr.uero 3a nHeM nona'-111 )Kano6hr. 

1 0.2. )Kano6a Ha HapyweHI1e rrop5Inr<a rrpenoCTaBJieH115! Y cnym, npenocTaBJI5IeMoi1 Ha 

6a3e M<l>U, paccMaTp11BaeTC5I OpraHOM B nop5Inr<e, yCTaHOBJieHHOM cpenepanbHhiM 

3ar<oHonaTeJibCTBOM, 11 OTBeT nepenaeTC5I B M<l>U, nn5! BhrnaLII1 OTBeTa OpraHa 3a5IBI1Tem-o qepe3 

M<l>U. 
10.3. M<!>LJ, 11HcpOpM11pyeT 3a5IBI1TeJieH 0 noCTynneHI111 OTBeTa Ha )l<aJI06y B Tel.feHI1e 

onHoro pa6oL£ero nHH, cnenyiOw.ero 3a nHeM nonyL£eHI15! oTBeTa 113 OpraHa 11 o6ecneYI1BaeT 

Bhrnaqy OTBeTa Ha )KaJio6y 3a5IBI1TeJIJD Ha OCHOBal-11111 pacni1CKI1 B fiOJlyLiel-11111 nOKYMeHTa. 



N!! ----- OT ________________ _ 

IlpHnO)I<eHHe NQ 1 
K PernaMeHTY 

PeecTp LlOKyMeHTOB, nepenaBaeMhiX 

B A.LI.MHHHCTpal.I,HlO ropo.LI,ci<oro noceneHH5l Xopnoso BocKpeceHci<oro MYHHUHnanhHoro 
patloHa MocKoBcKotl o6nacTH 

no a.LI,pecy: 140235, Mocr<oscr<a5! o6nacTb, Bocr<peceHCKHH pai1oH, noc. Xopnoso, 

yn .CoseTcr<a5!, n.4 

OT MKY «M<D~ BocKpeceHci<oro MYHHUHnanhHoro patloHa MocKOBCI<OH o6nacTH » 

N!! N!! )J,aTa 
KoJIH'-IeCTB 

llpHMe'-laHHe 

n/n o6pamenHSI 
perHCTpaQHH 

0 JIHCTOB 
(B TOM, '-IHCJie npH'-IHHa OTKaJa B 

o6pameHHSI npHeMKe LlOKyMeHTOB) 

I 
2 
3 

I1.T010 nepe)J,aHO _ _ 3a5lBJieHHH (naKeTOB )J,OKyMeHTOB) Ha ___ JIMCTaX 

(C/J/10 omaemcmaeH/1020 liWfO MC/JL() (noonucb) 

r C/J/10 y n OJIHOMO'leHH020 o fiUlfO MC/JL( 30 n epe603KY OOKy_HeHmoa) (noOmiCb, oama, 6p e.MR) 

I1T010 np11H5ITO __ 3a5IBJieHMH (naKeTOB )J,OKyMeHTOB) Ha ___ JIHCTaX 

I1T010 B03Bpaw,eHO ___ 3a5IBJieHMM (naKeTOB )J,OKyMeHTOB) Ha _ __ JIHCTaX 

(C/JHO omaemcmaew 1020 cn el(UOJIUcm a aOM liiiUcmpatfuu) (nOOnUCb, 0 01110, 6p eMR) 



.. 

ITpHMepHa5I cpopMa 

.N!! ----- OT ---------

ITpHilO)J<emie .N22 
I< PernaMeHTY 

PeecTp uoKyMeHTOB, nepeuanaeMhiX 

B MKY «M<l>U Boci<peceHcKoro MYHHUHITMbHoro patl:oHa Moci<OBCKotl: o6nacTH» no anpecy: 

140209, MocKoscKa.H o6nacTh, r.BocKpeceHCK, rm.3Hrenhca, a.l4A 

OT A.UMHHHCTpaUHH roponcKoro noceneHH51 Xopnoao BocKpeceHcKoro MYHHUHITMbHoro 
patl:oHa MocKOBCKOtl: o6nacTH 

.N!! .N!! KoJiwiecTB 
llpHMe~IaHHe 

n/n o6pameHHH 0 JIHCTOB 
(n TOM, ~mcJie npw~mHa OTKaJa B npHeMKe 

JJ.OKyMeHTOB) 

1 
2 
.... 
.) 

thOrO rrepe,UaHO __ 3a51BJleHHH (nar<eTOB .UOI<yMeHTOB) Ha ___ Jll1CTaX 

(C/J/10 omeemcmBel-ll/020 cneL(UGJ/UC/11Q G0MUHUC111pat{UU) (nodnucb) 

Yhoro rrpHH5ITO __ 3a5IBJleHl1H (rraKeTOB .UOKyMeHTOB) Ha ___ Jll1CTaX 

l-horo B03BpameHO ___ 3a51BJleHHH (naKeTOB .UOKyMeHTOB) Ha ___ Jll1CTaX 

(C/J/10 yno!IHOMO'teNN020 o !IWfG MC/JU 3a nepeeo3KY OoKyMel-fmoa) (noOnUCb, Oama, apeMfl) 

(C/J/10 omeemcmael-fl-f020 !IULfG MC/JU) (nodnucb) 


